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1.1.1

l=L?'

1.1.3

CIIAPTtrXI-tr

I'r'clrrrrltlc, SIrori('l'i(lc. ltrllliclr(iorr, Corrrnrcrrct:rnclr(. ir rrrl I)cljlri(iorrs.

I)r'currrlllc. t
wltcrclrs it is cxPcdicrtI to llrcsclibc .stlLutcs to govcrn tlrr: Fira,cial
lvl:tttltgctttclt( lttttl syslcttt. tll'Accotrrrtirrg trrrcl llurlgcrirrg in N\\/lrl) tJrrivcrsity
o{'Ertgittcct'ittg ltttd 'l'cctruology thc Ibllorving statutcs arc ircrc5y prcscribc<,
itt tcrtits ol'scctiotl 20 (l)(ril) ol'thc tJrrivc|sity oKlinilncc No, XIII l9B0ancl
(z\nrcldnrcnL) Orclirrancc IX ol. l9g I .

'l'itlc

'fhesc stututcs 
. ,ray bc cailccr trrc NWFP u,ivcrsity of Erginecri,g ancr

'l'ccluologl, Iriniincial Statucs 2003.

A llirlicrr ( iorr

'l'hcsc stlrtutcs srr,lr il1lPry to r;irrlncial rr4urragcurcur., A..or,,ti,,g s-vstcur.
Auditirg, llurlgctirg auir I'i,a,ciar Ir':r]s.:r.ii,-,.:: r;:,j t-:;l:loil: iii"cli ;:i iiia
iurt\r.Li!,ics i* t\rc N$Jr;r) i-,uii,rrsity or r]*gruccriug a*d .fcciuro\ogy.

'\\rust. s\i\\u\us sr.rpurscilc ir\\ prr:vrous r.r.rrcs ilrtl ordcr.s passctl orr r.lrc suLrjcct
attd shall Irctrcclbrth ,p1lly to .ll lj.l,ci.l Ir',rsucr.ious, buclgct a.cl .ccouuts,
dcicg.Liorts of fitla,cial l)owcIS {.o sa,cr.ion thc iucuLrancc of cxllc,cliturc,
lllllltovltl ol'rvrlrks ltttd tllcir csLittt.(cs, l),ylllc,r..s, i,cor,c a,d cxpc,diturc,
llllllll[cl)llllcc ol't'ccortl, l)l'ocl'lrclr]cnt ol'all kintls o{'stcrcs lrncl dislloslrl ol,
asscts ol' llrc Univcrsity.

Contrrrcllccrrr crrI

'l'lrcsc stirtrr tcs sr*rll corrrc irrto rbr.cc lvitrr irrrrrrcdilr.c cr.lccr..

i. I ..i
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1,2.1

la.rI,L.L

1.2.3

1.2..4

l?{

1.2,6

t,.!.. /

In()l.l..O

I)clirritiorrs

Itt (ltcsc stltttltcs ttttlc's's (ltc] corrtc,rr ,tlrc'rvisc rccluircs, trrc cx,rcssi,rrs srra,Itavc tltc tllcitttittgs rcspcctivcly us.sig,cd to t,csc as u,c.lcr.:

ordirtirrrcc/Act: o|dirlancc/Acl. nrcilns tlrc NwFl, U,,iversity of Enginccring
arrd 'l'ccrr,orogy o.tri,,,,,.J Nr, xilr rgg0 aucr (Ar,crrtJ,c,r.)- ordirarcc_rX
I937 urrd Acr 199(r.

cltltttccllttt': clrilttccllot' rlrcilrs tlrc clrarrccllor ol tlrc NIvFI) Unilcrsity.ol,
Errginccrirrg & .fcchnology.

Syrrtliclrtc: Syrrdicutc nlcults

Ilngincqring ct .l.cchnology.

Vicc-Clutrrccllor: Vicc-Clurrrccllor lucalls
Univcrsity r-rl, Eugirrccr.ing & l.cclrrrology.

thc Syndicatc ol,thc NWIil, Urrivcrsity ol

. thc Vicc-Chlrnccllor, NWIrp

Ilcgistnrr: Ilcgisirar ltcllls thc l{cgistrilr, NWIrp
& 1'cchnology.

Univclsity of Enginccring

[)ircc-(tlr l;irriurcc: Dircc(tlr

Univcrsity ol,Enginccr.irrg &

l)ctrrl: Dclrr rrrcln.s tlrc Dcurr,

&'I'cclrlrology, l)cslrlrvur.

I;irtartcc tllcillls

'fccltnologl,.
tlrc Dircctur Iiiruurcc, NWFp

liaculty ol' N!Vlrl) Urrivcrsity ol. Ingirrccr.irrg

Arrthrlrit.y: Autlror.ity rnclrrs thc

tlrc Ordinlrrcc/Act.

Crtnrrrri.ssion: Cclrrtnrission nleiuts

Authority ol thc Urrivcrsiry as spcciliccl irr

1,2.9
thc lliglrcr Eclucation Conlnission.
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Clurirnrlrrr: Chirirnrurr lncalrs tlrc IIcad ol,

Univcrsity ol' Errriuccr.irrg & .l.cclrrrology.
a l"cacltirrg Dcp:rr-{nicrrt, NWFp

I.2.Lt

t.2.12

t.2.t3

I 1 r-{
L,L,ILI

1.7.15

1,2.I(t

| .2.17

IJnivcrsit.v: Urrivcrsity

1'ccltrroltlgy, I)cstllnvir

IJLrdr:ct: IJudgct

l'irurrrcitrl yciu it.\

approvcd by thc

liirrancc Dir.cclor.lrtc: Iiinurrcc Dircctorltc ntcalts
ol'thc Urrivcrsity urrdcl tlrc irdrnirristnrtivc corrtrol

nruun.\ tllu NWI;l) Univcrsity ol.Ijrrgirrccrirrg &
lrrrd irrcluclc its rrrlrirt irrrcl uu{. Clrulluscs,

'rcar)s 
th6 tlucrgct csr.ir*r.cs .r'trrc U,ivcrsity Ibr lrrc

'cc,rr,rcrrrled Ily trrc I;ir'rrrcc irrrrr Irllrrrrrirrg Corrrr.iilcc lr,d
Syndicatc.

thc Finance Dircctorate

ol' Lhc Dircctor I;inlrrrcc.

I)Lrrcltasc cottltltit(cc: Purchasc conrnrir.tcc urcalis thc purchasc counrittce
ol thc NWirp Univcrsity ol Enginccriirg .t l.cchnology.

Cttrtvcrrcr': Corrvcltcr

L()llulrrttcu irlliloirrtctl

Dircctor Irinuuco Ibr

nrcalls a scnior nrcnrltcr ol' thc Univcrsity Purchasc

by tlrc \/icc-clranccilor on trrc rccorunrcucratiorr of thc

a llxccl pcriod or lbr a spccilic purchasc.

Scct'clltt'-y l)ttt'cltitsc ctlttttttillcc: Scclctury nrcilrui tlrc sccr.ct,r.y ot't1c
l)urcl*sc co*rrittcc, NwirP Urrivcrsiry or,I,rrgirccr.i,g & 1.ccrr,orogy, "r,rrc

Dircctor Fittattcc slurll bc tlrc Dx-ol'llcio lvlcnrbcr sccr.ctary ol thc Iiurcliasc
Conrrrrittcc ol'thc Univcrsity.

Srrlvcy Corrrrnittcc: Survcy Corrrrrril.tcc

NWljl, Urrivcisily ol, I}rgirrccring &
Cltarrcclirtr'.

lllciuls ihc SLrr.vcy Conrnrittcc of thc
'l'cclrrrology, altpointccl by thc Vicc_

s(ock I(cttts: slock itcrlrs inciuclc itcrns wlriclr a|c llurclrilsccl irr bulk such ils
sl:tLioncry, ol'l'icc supprics,.sarritar.y, rurr.crrvar.c, Iirribcr, clcctricirr goor.ls.rr<J
apllliattccs, attcl otltcr tttisccllattcous nratcrial rcquircci lbr thc rnairrtc,auce

Il lL)
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illld up-kccP ol' sl.l'ucLurcs iuld nrovcablc and iuutiovcablc asscts. 'l'hc tcr.m

also covcrs ct)usunr:rblc itcrus and clcuning supltlics,

Nott-Stocli l(cttts: Nott-Strrck Itcrrrs lrlc ilrocurctj lr.s urrd wlrcrr rctluir.cd try
tlcllat'ttttcttts tlt'scctiutt.s.'l'llcsc irrcltrrlc I'ixccl irsscLs, library lror.rks, laburator.y

chcnricals, glassrvrrc, crluipnrcnt, rvorkshop lools and pratcrials, cosrputcrs

attd ct-rtttPutct' ltcccssorics irut norrrrllly stocl(cd i1 l.[c Maip Storc ol, thc

Univcrsity,

Ijrrncl; Funtl nrcans tlrc I;uncr ol' tlrc NWlrl, univcrsity o{, Enginccring &
Tcchnology,

Collccttlt': Collcctor lt)carls tlrc Collcctol or Distlict ltcvcnuc OIltccr or alty

olllccr notil'icd as sucli, by lrrc covcurrncnt ol NWI;P lbr this purposc.

1.2,t9

L2,20

1.2.2t
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2.1

2.1,1

orc,sl)cci licll I I ), ! Irc Urrii'cr.si t1,,r,- s0 rr r.cc-- 0

2,7

2.2.1 through thc liigher

))1 'l'hc dcvcloplllcl.lt Ct'atits arrt[ Enclowutcnts rck:ascd through thc l.ligler
Ilducation Cortltttissiott by thc Fcdcral Govcrnnrcrrt Ibr ricvclopprcntal

scltctltcs ol'tltc UnivcIsity, lrtttl Irrnrl.s rclcuscd by thc I)rovincial Ggvcr.pprcrrL

lirr tlrc Urrivcr'.sity's rlcvcloltrrrr;nt 1tr.o.jccts.

1)1 'l'hc SPcciltl gritttts t'clcitscd by thc Fcclcral or l)rovincial Govcrnnrcnt

thcil attaclrctl tlcplrrtnrcrrts lirr spccil'ic purposcs or covcr.irrg a nu)go

sllccil ic pr o jccts/trlrjccIivcs.

2'2'4 lviisccllancoLts gralll.s li'ottt tltc Provirrciirl or Ircclcral Covcnunc,t a,cl othcr.

orgattizatl0trs/bodics rclcltsccl lbr purposcs, such as, scholarships, arvarcls,

Prizcs, slrttly tottts attd travcl, sturicnIs'rvclhrrc, rcnroval ol'stuclcnts, irriturrts,

provisitlrr ol'ittttcttitics, lroltlirrg l.ounrarnclrts, s1;r-rr1s I'ostivals, scrlirrlrs,
dcbatcs atltl otltcr lctivitics ol'sLudcnts, lirculty lncl sta[['ol'tlic Univcrsity.

of

o['

CHAI'TER.II

IJrrivcrsi( r, l,'rrrrrl.

'l'ltc Urtivclsity slurll lurvc l l;urul to rvlriclr slrull bc crcilitcd Iirrrds rclcuscrj

Il'orlr thc Covct'tttttcttt atitl its inconic rcccivccl Ii'onr I'ccs, clonat.ions, Irusts,

bcclucsts, cttdtlrvtttcttl.s, corltributiorrs, grlllts irncl lll ot11cr sourccs.'l5c
itccoullts o1'tlrc Urrivcrsity lurrd slurll lrc utlirrtirinctl iu tltc ulilnncr as

llrcscribctl in tlrcsc sl.ul.uLcs.

Grlrr(-irr-r\itl

Crant-in-aitl slrall incluclc:

Iiccurrirg grants li'tlnr the Fcdcral covcLnuicnt r.clcasccl

Educatio, cournrissiou ol tlrc provincial covcururcnt.
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2.3

2.3,1

2.3.2

J. J. -)
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2.3.5

L.J.b
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Ulriycr'.sity,s otyn Ilcsou r.ec.s.

'l'lrc Univcr'.sity'.s tlrvrr l.c.soul.ccs rvill itrclurlc:

Adrrrissiorr lccs, rcgistr.utiurr lccs, tuitiorr and

lincs, cquivalcncc l'cc, rlctail, nrarks ccr{.ilicatcs

l'ccs, colrcctiorr chargcs, sl)orts irnd ul.l.iliatiorr

cxaruinatit.lrr

Icc, dcgrce

lccs cl.c.

I'ccs, , latc I'ccs,

l'ces, ltrolicicucy

l'lostcl irrconic, inclucling hostcl aclnrission Iccs,

clcctlicity clrargcs lj.otu stutlcnts, and all otlrcr

I)rolit, irrtcrc.st, rrurrkult ot otltcl.!visc tctLlr.lrs

dcltos i ts .

Itostcl rcnts, scrvice chargcs,

uscr chargcs,

orr irrvcsl.nicrr(s arrd bank

Donltiorrs, gil'ts, bcqucsts, llolrours, a\vards, llr.izcs ancr ,rcdals to thc
Univcr sily.

incornc fronr stal'1, ancl stuclcnts

tclcllhorrc uncl clcctr.icity clrurgcs

Miscclllrrrcotrs inctlrrrc ctlvcr.irrg slrlc

lirlrrr lllorlLrcc arrtl lrll otlrcr l.evcnuc

rncnIionct"l abovc.

Ibr Iriring the Univcrsity trausporl, rcnts,

lrrd usc oli ollrcr suclr lacilitic.s,

ol' irs.sc{.s, str)I.c.,;, .scl.ill), sllc t.tl' Lt.ccs,

or capital rcccipl. ol,tlrc Utrivcrsity not

)\tcovtrJ' u[ \)rrit,cr.sit], l)ur,s.

'fltc Urtivc|sity or fllty l)crsolt gcncrall.y or spcciully autlrorizccl by if pray
apply to thc coilcctor rbr rccovcry o[,ary s.rl duc to trrc Univcrsity urclcr
atty ltcltd ot' crlllct'\visc ltttd tirc collccIclr slrirli trrcrcuiron proccccl r.o rccovcr
Iltc surrr tluc, as ir', ir. rvcrc un'oilr of Iand rcvcnuc.
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CIIAI'TI]II.-trU

l,'irurrrcc Or.[lr rrizlrl iorr

'l'ltc I)ircctol,it{c ol' I;irurrrct:

'l'ltc Dit'cc(ot'lttc o1'Ilittltttc-c slrull bc tlrc solc o[r'icc cicaling witli all ,r,ttcr.s
ctlttcct'ttitt1l I'ittlttrcc ittttl l'ittltttec r cllrtcd lrctivitics irrrrl tlccisi,rrs irr tlrc
Uttivct'sit;' itltd it.s cittttlttrscs. lt slurll corrsist ol'I'urrctiorral sccticlrr,s suclr as
Fitlattcc' Accouttts' Iltldgct .t liurrds, systcr:r courlrliancc (lntcrlal auclit) ancl

3torct\-ttc' 
'l'lrc DircctoI Iiililncc uildcr thc supcr.vision ol tlrr: vicc-

chattccllor shitll ildtttirristcr aird control thc Irinancc Dircctoratc of the
Ljrrivc|sity ltttd tltc ol'l'iccrs rvolking tlrcrcin assunlc rcspolsibility Ibr
tttaitltltittitlg plol)cl' ilook kccPirrg arrtl .r\ccruuts, Ilutlgut arrcl plaruri,g aucl
pl'ocurclllclll ol'stittiottcry, tll'l'icc supplics and all kirrcls of storcs includirg
sitttitat'y attd itardtvitrc itcttts, clcctrical ancl gas ap1;liunccs a,d rraicr.ial,
rvootJ/tcrrrbcr, lubo*rt,r'y a,d ol.r'icc cr1ui1l,crrt, collrput0rs, irri,tcrs,
duplicltors, Iurttiturc ltttd llxtulcs rcquircrJ and rrccclccl ip tlc tcacSi,g
dcr)art,crts, ud,ri,istrativc scctiorrs, hostcls a,d canrpusci of Nlviru
Univcrsity ol' Engirrccr.ing and .l.cchnology,

'\'\rc rrltcru\\uus

'.. ;.;' ",,+!;liil,*ifi&t+

: r :ll:...:iLr:i.i:.tr.

'ril,1rr.,

, :":i 11i;iiiis ancl liropcrty ol- thc Univcr.sity
l -'i.rie il iiu,,,,.cfS:

'1 r1

,r._t. ;j;,Ji',.a. ii:quire in

ni-r,,'cabi,' oi iurnitti.ublc

any lnanltcr or ttanslet by sale or

l)r'opcrt)/ on i;chail ol tlic Univcrsity.
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To hold, adutirristcr ancl conLrol

giving duc r.cgarcl (o tlrc advicc
irrvcs{. suclr Iirnrls in Goycr.rrrrrcrrt

bc plcscr.ibcd.

of thc Urrivcrsity anci altcr
Irrrd Plannirrg Conrrnittcc

such olhcr ntanl)cr a.s luuy

Iirntls on bchali

oI tltc j]inancc

sccuritics or irr

'l'o ctlr.sidcr

rcalllt roltri u tc

arrd altltrovr: Lhc arrnual

Iirnds liorri orrc rrrajor

and revisccl buciget

Irc;rtl ol' cxpcnditurc

cstinratcs, anr.l to

Lo altol.hcr;

'l'o citusc to bc tttaitttairtcd books of .ccourr.s of ail rr,a,ciar tra,sactio,sirrcludirrg tltc us.scts itrrd Iiubili(ics ol.tlrc Urrivcrsity;

'l'o cntcr irrr'0 cr'rrrtracts, virry, cal'r)/ out arrd carrccl corlr.racts ,n bcrralr,or trrcUnivcrsity;

'l'o corisicrcr trrc Auciit rcl),rt orr trrc accou*[s oi trrc U,ivcrsity ,rc,ar.ccr by(ltc Atrdit Ittspccli'tt 'l'clttu tlcl;u{cd by tlrc ol'ficc .f'thc Dircctor ccrcralAudit NWlrr) ori bcrr,il' oI trrc Auditrr. ccircral ur rrr*rt,,,, i, irur.sua,cc o{,cluLrsc 30 (.r) ,r'trrc Urrivcr'.sity orrri,u,cc/Act, a,cr scttrc arxr iJrop p.ras,or givc arrvicc ,r i,st.uctio,s r.rrcrcorr. Iror trris purposc trrc sy,rJicatc ,raycottstitutc a cotltttlittcc ott l.ltc I)attc., ol'Dcpirrtrrcrrtar Accou,ts co,,iittcc(DAC) tltrly t'c1rrc'scrttcd lry tlrc Audi(rr'.s to 
'c,sorvc 

.udit p,r,s, .r.rro 
dr:cisi,rro1'Iltc cottttttittcc oll ally llltra shall bc Ilnal arrcl lhc vicc-cha,ccllor s,allbc rcs,,rrsibrc t, i,r,rcrrcrrr. (lrc crccisio, or-trrc corrr,rir.tcc.

'l'tr lllovirlc buildings lrrd

ctluiltrrrcrrl. irrrr.l suclr otlrcr.

'l'o crcatc ltosts irr

lurlrrrinist.ration trairring

otlrcr' 1lt.ctuisc.s,

tlrirrgs :rs rrury lrc

c0llllccti0lt rvitlr

lund lor any otlrcr

librirlir:s, Iur.triturc, iU)l)irratus,

rcrluircd lbr tlru Urrivcrsity;

Lcaching, rcscarcll, cxtension,

purposc rclutcd tlrcrcto;

thc Sclcction 13ourtl, Univcrsity

Cradc 17 arrcl abovc or appoint

'l'o appoirrt, t_rn tlrc LccrtrrurrctrtlaIion ol_
"l'caclicrs lrncl cruplt_ryccs to posts c:rr.r.1,irrg

stl[l' on c()ntritct -birsis;

l?rt
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' 3.2.1I
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J,J,J

J.J.rI

3.3,5

3.3.6

9

'l'o consiilcr arrd allltr.ovc rcvisiorr in tlrc structul.c

'lil c.rcrcisc suclr otlrcr l)owct.s ils rrray [;c
Oldinurrcc/Act.

lssigncd [o il. urrdcr thc Urrivcrsity

Jritrarrcc lrrrrl I)ltrnrrirrrl Cornrnittcc.
'l'lrc liirr,rrcc lrrrd l)lirrrrrirrg b,,r,rrrrittcc srr,ll c.rr.sisr or.:

l'lrc Vicc-Clrluccllor rvlro slrall llc its Chairntan;

o,c ,rc,rbcr o1' thc sy,cric,tc to rlc appoi,tccr by trrc sy,clicate;

'l'ltc scclctitry lo ctlvcrtttttcttt irr tlrc DcpalLrucnt ol'Financc or Iris uo,ri,cc
not bclorv thc rank ol'an Aciditional Sccrctary;

1'ltc sccrctary to GovcrtlttlcttL in thc Dcllar:tnrcrrt ol cournru,icatio, ancl
work.s orj rris ,,,,,,]i,r.. ,ot bcrorv trrc r.ank or,a, Acrclitio,ar sccrctary;

..

'l.ltc sccrctary ttt cot'cllllllcn{ in tlrc Planning ancl Dcvclo,,rc,t Divisio, or
Iris rrr.,rrrirrcc rrot bcrorv rrrc r,rrk ,r'arr Acrditio,ar sccrct.ry;

of [cc.s and chargcs.

Govc.rrtnc't irr t'c Dc,art,rcrrt o' Ecrucatio, or rris
thc rank ol'an Additional Sccrctary;

'l'rvo cxllcr.l.s Lo Itc rrorrrirratctl by tlrc Clt:ruccllor;

'l'hc Sccrctary t0

nourincc not bclorv

Onc Univcrsity .l.cacltcr

l'hc tclru ol,olllcc ol' tlrc

bc Irvo yctrrs;

to bc nonrinaLcr.l ty thc

rrrcrrrltcr.s, o{'lrcr (ltau thc

Vicc-Chanccllor;

cx-ol'llcio rucnrbcrs, slrall

3.3.1

?2(,

, 3.9

The quorunr for

livc;

3,3.10 ttrccti,g ol'thc ljina,cc ;uur r)ra,ni,g corunittec srrair r:r:



)

3.3.1I

I

'l'ltc Dircctor. Irirrancc slrlll
l'llurrrirrg Corrrrrril tcc,

llx-o1'llcio Sccrctary ol

l',c Iri,arrcc a,iJ r)ra,,irg co,,,ittcc r.vi, acrvise
tlrc Syndicalc on nrlttur.s rclatctl (cl tlrc Ilnurrccs ol,
rcgu'tr rviil 1lc'rb.rrr trrc Ioiltlrvirg rirrrctiurrs:

10

bc thc I.-inancc and

3.4

3 ,4.1

3,rL,Z

3.4.3

3 ..1.,1

3.4,5

3,4.6

1,1 7

3.5

tlie Vicc-Chancellor anci

thc Uuivcrsity, ancl in this

Consiclcr tltc Arrrrual

lludgct Estintrtcs and

l{cvi*v pcr.iodically thc I,inancial

casc .lbr. rcvision ol ratcs oi lecs

'l'o pcr.lbr.rtr such otltcr

\/ icc-Cilurrrccllor.

'l'hc Vicc-Chanccllor shall bc

Olf iccr ol,thc Urrivcr.sity arrtJ

StiltcnrcrrL ol' Accouuts anil thc Auuual lncl Itcviscc.l
arlvi.sc Lhcr.corr to thc Syncjicate.

posiliorr ol' thc: Univcrsity an<j proccss thc
and chargcs,

Advisc tlrc sytltlic.tc ott ltll ,rlttcrs .clatirrg (o plirrrrirrg, r.lcvclol)rirc,t,
linarrcc, invcstnrcrtts, al)tl acct.rurr{.s ol, rhc Urrivcrsity.

'l'o prcpa'c srrort a,cr lorg tc.,r .cacrcrrric cJcvcrop,rc,t plars,

'l'rl 
1l'c1l:rr.c sl;rll' lrrrtl t.cso.l.cc tlcvcl.llrrrcrrl lllurrs,

I'unctiorrs as lu:ry bc prcscribcd in thc statutcs,

thc Chicl' Ilxccutive and

shall havc lhc irorvcrs:

Principal Accounting

3.5, r 'l'o crcitlc irrrd Illl Posts tcnrl;r.l'arily lbr a pcr.iod rrot cxcccdirg six,r0,.hs;



']

3,5,2

3 . -5.3

1 ).t

3,5.5

3.5 6

\.5.1

'I q0

-1 
.1)

'l'o sarrctio, cxPcrrditurc p'ovitlcd lbr i, thc apirrovcrl budgct and to rc_
ItPllt'trPt'i;rtc I'Lirrtls rvillriit tlrc .slutrc rrrlrjor lrcacJs ol cx.pcnclitLrr.c. I.lc ,ra1,,
It0tvcvcl', dclcgatc his lrutlrority or ilny ol'lris porvci tn tl,. Dircctor. Iriuarcc.

'l'o slrrcl.ir,rrr by rc-allllr.oltr.ilrtion iul lllloullL

rupccs lbr arr uulbrcsccrr itcnr not ltr.ovitJcil
to tlrc Syrrilicatc ir{. its ncxt incctirrg.

c.rcccdirrg LwcltLy tlrouslrrtl

in thc IJuclgct antJ rcport it

l)()[

lbr

'l'o appoirrt cr,ployccs ullto cr.irdc l6 irr rlro Natiorral Pay scalcs.

'l'lrc Vicc-Cltattccllor slurll prcsiclc ovcr thc nrcctings ol't6c Univcrsity AucliL
& Acctluttts C0ttitttittcc (Dclllrttrttctttlrl Accounr.s Corrrruittcc) as prilcip:rl
Accoutttittg ol'llccI attd sltall bc rcsponsiblc tt-l iurplcurcrrt thc clccisiols r-rl

thc Conlrrittcc ou Lhc auclit paras.

'l'hc Vicc-Clrailccllor tttlty, itt anticil)ltion . ol' applovul by thc Sylclicatc,
itutltorizo cxllctttlitttt'c ll'ortr tlrc Urrivcrsity l;uud rvlrcrr thc buclgcI lbr tlrc

ycar is unclcr' ltlocCss und is pcnciing lpltr.oval by thc S),nclicarc.

'l'lrc Vicc-Cltlrttccllot' tttlty itt iur crlrclgcncy, rvhiclr in lris opinigp rccluircs

ittltttctliittc ttctitltt, tltkc suclt lctioll ls lru nriry cclrrsiclcl r)occssary trrrtl slrlll
lls so()ll' l'cl)ol'l lti's ltcLiott to tlrc Syrrdicltc or ol.lrcl body rvhicS irr rlrc

oLdinaly coursc rvould havc tlcalt rvith thc ll.lattcr.

'lo cxctcisc nrrr\ pc.t[ortrt s,].:1

lllcscrrbr:d urrtlel il.-.: I

I)ircc{or I:ilrrnr.t

-.,.-.:-.. li- -,lr;ili cnsurc Lhal l.hc

, :,rr'i..,;.ilr1"n3sg5 fttr tvlticlt tltcv arc

I-!:. itJ nlili, ilrrangc suclr chccks oI stocks



I
.ii
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3'6'2 P';rvut lo s''tttcl\otl cxPcnd\lurr: rv\t\r\ri upprovcr-\ butlge[ary \ilrils vcsts in t*r
\\cu-c\r.rue.c\\ot u\r\ suc,rr o\\\r.r.rs \o N\)Olr lhc powcrs )rave bcc, so
dclcgatccl' l)tlwct's l'0 lttr{itorizc l)ilyrucllts within tlrc sarrction accordcd ily t1c
ctltttllctcttt lrtrtltolitics vosts irr tlrc Dircctor Irinurrcc, \i,lro slrall irlso
rrctc.rrrirrc trrc r,odc arrtr trrc tirrrc or,cacrr puyrrrcut.

3.6.3

t2
arrd stolcs, r.ccor.rl.s urrd books as ntity bc ncccssirry

tclclrirrg dcl)artlllcllts, institutcs, ccltttcs, lrostcls,
sr)()r'ts.rrtl rvrrorcvc. r'crluircrl irr trrc Urrivcr.siry urrcr

I'lc shall bo r.cspousiblc

Clranccl lor'/Syrrrl ictrtc/liirutrrcc

irr thc ofliccs, scctions,

Dircctoratc ol' Works,

its Canrltuscs.

lor 1;roviding rcgularly to tltc Vicc_

lurrtl Planrrirrg CorurniLtcc udcrlua{,c

3.(r.4

ittlbrtttati0rt ott illl I'irtattcial n)i.lttcrs, and Ibr briirgirrg to rlrc rrt-rticc ol.t.5c
vicc-cha,ccllo. a,y i,Ii,gcr]rc,t or trrc Urivcrsity ordina.cc/Act ol.
llnarlcial ttraitcrs rtltd for cttsuriirg that tlrc <iccisions of r.6c syn<Jicatc, t1c
vicc-cltartuclltli altd various ollrcl aurlroiitics courrriun,icatcri to iriru ar.c
givcu clll'ct to.

'l'hc Di[cctor []ittrtttco, 
'vitlr Plior lpProval oi thc Vicc-Clranccllor, sSall opc,,

ol)crltlc t)r cltrsc lrlltlk accourtts tvitlr arry barrk lbr tlrc rnunagcrrrcirt of tlc
Urrivc|sily Iitrrrtl . All lrltttk lrccrrrrrrts slrlrll l;c irr tlrc rtrr))c (il,rlrc Urrivcrsrty
ilttd tlot itt {ltc ttlttttc o['arty [)crsol] or ol'l'icial. llc slrall lrirvc tlrc po\\,cr to
ittt'cst sttt'1llus ILrrds ol'tltc Urrivcrsity in iirvcstnrcrrL schcnrcs, tcl.ur dcposits,
or otltcr sccLtt.iLics ilt atty battk on tcnns to bc ncgotiatcd rvitl tlrc co,sc,l.
ol' tlrc Vicc- (llrlnccllor..

l'ic shall sigtl cltcqucs rvithitr clclegatecl financial po\vcrs clrarvn on bcSalf ol
tltc UrrivclsiLl,irntl slurli lurvc lltc irtrtlror.it5, lrt surrctiorr Llrc jrrcur.rurrcc ol.
cxpcttclitttrc ltlttl itllotv Plt)/l)lcnt rvitlrirr tlrc autlrority rlclcgatcrl Lo.lrir,,rrdcr
tltcsc stitttltcs l,s sirccil'ictl irr Chul;tcr-5 "l)clcgatioe ol' iriparcial l)orvcr.s,,.

3.6.5



)'

3.6.6

J . tr.7

3.6,8 .

3.6.9

3.6. 10

3.6. I i

i13
'l'lro I)irccttrt' Irittattcc .sltitll suPct'visc tlrc l)roculcnrcnt auc.l ilvcntory coltrol
lirrrctious ol'thc univcrsity-, and irr tlris rcgarcr stral 11.Ialgc IbL t5c

l)loctll'clllcll[, sttlt'ilgc lltttl i.ssttc ol'ol'l'icc strrLit.lrrury, clrcnrical.s urrtl glu.ssrvur.c,

itcttts tll'ltllt'tltvltt'c lttttl srutitltt'y gootls, clcctriclrl rrrrd gls rrtrtcr.iirl, irll,li,rrccs,
tvt-rotl/tirttbct irlttl IirItriturc attd lixtulcs, rrurclrirrcry arrd Iab. crluiplrcpt,
collU)ulcl's, llrittlcrs, ol'llcc ccluipnrcnt anil all othc[ supl)lics ol stock a,cl
ttt-ltt-s(tlck ltrticlcs lrs rctluirctl by tlrc tcaclring irrrcl rron-l.caclring dcp1rl.llc1l.s
ol' tlrc Urrivclsily trrrtl it.s Clrrrrprrscs.

llc slrilll sigrr illl ctltttt'ttcts tclcrlcd trl lrirrr cxccl)t scrvicc co,r.rircl.s, rrr,clc .rr
llchirll' ol' tlrc lJrrivcr.sity.

Sub.lcct [o tcvictt' by tlrc Vicc-Clrancollor arrd appr'oval by thc cop)l)ctcr]t

autltoril'y, hc shall bc rcspottsiblc lbr Ii'anring rulcs lbr all financial nlattcrs,

rvhich unilcr thc o'rclinuncc/Act, ar.c to be prcscribccl or rcgularcri by t1c
Stltutcs or I{cgulirtiorrs:

llc shitll ct.rttdttct ol'l'iciirl colrcsl)ondcrlcc of tlrc Univcrsity orr all firrarrcial

ruattcl's.

llc slrlrll slrrrc(iorr rcl'rrrrtl ol' c.rlrrrrirur(itrrr

arrd otlrcr drrcs tll'.sl.udcrrts lrccor.tl irrg Ltl

lccs, trritiorr Iccs, sccur.ity clupoiits

nr lcs.

lic .slrlll lurvc tlrc ltorvcr.s [o

ilills puylblc ttl Covcrrrrrrcrrl"

as tllxcs, tclcllltorrc, rtrobilc,

charges.

si.ulcl.i()ll arrd ullorv [)uyrncllt ol,duc.s and utility

rlcllirltrrrcrrts lnrl uLl.uchccl organizaLir_rns suclr

intclrrct, Iircsirrrilc, clcctr.icity, gas, and rval.cr

'l'ltc Dilcctol Iiinancc slurll r.cconrnrcnd

rrrcLrt sclroiirlsltips li)r. stu(lulrts, llc rn11,

dcscrvc it orr considcr.ll.iorrs ol.lrcr Llurn

to thc Vicc-Chanccllor

silncti0rr sclrolarslrip to

acarlerrric nrcrit.

lbr approval

studcnts wllo

3.(r.12
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3.6.13

3 .6.14

3.6.15

I-lc shall pcrlbnn suclt othcr.

such Ilnarrciul ltotvcr.s as nluy

tirrrc lty tlrc Syntliclrtc or tlrc
urrilcr tlrcsc Stutrrtcs.

14

rlutics lislccl in Iris job clcscription ancl cxcrcisc

lrc a.ssigncd arrd clclcglrtccl to hini li.orn tinrc to

Vicc-Clrurrccllor. irr udtlitiou to tlrosc dclcgatccl

I Ic lllily rccotlttttcttd tllc ;rppoirrl.rucnt ol' iluditors (lirnrs ol, practicing
cltirt'{ctctl n ccolllltilllls) 'il' e,nsitlcrctl ncc(,}i,\illy lry lrirrr lirr. c'rrductirrg
sys(clll lttttlil ,l'ltcctttttlts ol'(lrc Urrivclsity, tolictlrcr rvitlr tlrcir. r.crrrurrcrirtiurr.

Ilc

tltc

slurll lru(ltrrrit.c or lrrrrcrrrl

.l;inancc Dircctoratc or at

Ilcgis{ r'l r'

'i'lrc Ilcgistrlr. shall lurvc l)o\ycr.s

Advarrccs" to Urrivcr.sil.y cnrllloyccs

ol' thc Urrivcrsity irr accortlancc

u lt lvcrs rty.

lirrrits ol'pctty cu.srr rirrrit.s to bc rrurirrtlirrccr lry
Clrupuscs of Univcrsity.

3."/.

3.1.1

1'1 1

'3.1 .3

). / .tl

to satrction "Gcrrcral

in I-ll,S-l ro Ill,S-16 in
rviIlr tlrc C,lr. Funri

Providcnt Furrtl

any dcpartnrcnl

Stirtutcs ol' Llrc

'l'lrc l(cgist.ltt' sltlrll ltavu ltorvct'ri to al)l)rovc u,rl sarrcrion bcrcvolc,r. grarts
Il'tlttt tllc llcttcvtilcttl Iluttrl itt irccolrllncc rvitlr trrc llcrrcvolorrt iiund stiltuLcs
[u l)ct's()lls tvlto itt'c eligiblc [lrcrcrrrrdcI antl Iravc scr.vcd [lrc Urrivcrsity irr a
puy scllc ult to IJ IrS- 1 6.

llc .slrirll Iurvc llorvcr..s (tl slrnclitlrr

liurrd o1'crrrllloyccs lvttr.kirrg irr lxry

tlrc l'rrntl l)ltylllcllL ol' Ccrrcr.al I)r.ovitlcrrt

scllcs upLo lJIrS-i6.

''t'lrc ilcgis{r'u' s,rril allorv a,d sig,'l'r.vcili,g Alrorvarrcc aucl Daill,Alrorvarcc
(1'A/DA) Lrills ol' ol'llccrs ltttd .stal'l' ivorkiug in tlrc adpripistrati,c ofliccs,
scctitrtts itttd l)it'ccttlt'ittc ,l' wo'hs rcr[ri.cd t, tr.avcl o, U,ivcrsity tluty.



3.7 ,5

-1 . / . ()

J.0

3.8.2

3.8.3

3.3.,t

'l'lrc Iicgistr.ar.

lutln rin istrat ivc

lvllin Cantllus.

t'ctttttttcnrtiorr

irssigruncnts irr

'l'lrc Ilcgis(r.irr. slrlll,

Cotrtt irct.s rrurdc tlrr

scrvicc ntilLtcrs.

J)eurr

'l'hc Dcurr slrlll havc

t'clclrscd and llllrccd

l)owors ttt sancLion cxllcnditurc

itt his disposal irr thc approvccl

out ol' r:orrtingcncy lirncl

Univcisity lludgct.

15

slt,ll sigrr trrc r)lo.trrry p;ry biils or, st.r'r, ivorkirg i, trrc
scclirrrrs :rrrrl (cucrrcr'.s ivo'kiug i, ail tric clcpart,rc,r.s i, tlrc
lic slrall sigrr trrc arrc:r' biils orr ,,..uu,,t or,sararics a.d otrrcr
Pit;'lrlllc (, Iirctrl(1' trtcrrrllcr'.s o, irccor.rll. ,f' tc,clrirrg
lrry tlcltartrrrctrl.,

ttttlcss rtlrc'ivi.sc'ctluirccr, sigrr Ag'cc,icllts, Ilorrtrs a,cr
bclrirll',l' tlrc LJrrivc.siry irr rcspccr.'r'cst.trlisl*rc.t arrd

sutrjcct to avirilability ol' Iirilils hc shail arllorv ililci sigrr TA/DA bills ol,
tclrcllirtg lirctrlty tlclltrtcd orr lrcudcrrric dutics likc serrrirrurs, co,lc'c,ccs,
Workshops ancl Study .i.ours 

ol.studcllts.

'lrhc Dclrtt shall coordilirtc' rcco,rurcrrd arrd ro*var.d to Dircctor Iri*a*cc, trrc
ploBriluu*cs oI st*tly tuur.s, ricld trips aud cxcursions ol srudul\ts oI r\rr:
tc'rr,,i''g t\rpiu\unu\s iur( \.nri\\.y s,\r\ [ru qprol.r\ o\ [rc \icr:-c\.urqs\\or.

stlblcct t. lrv.illtllilitl' ol' Iiutrls tlrc I)clrrr, irr ct-rr.sul(utirrr rvitlr tlrc clr,ir rircrrtll"l'circltirtg dcPittltltcttt sltlrll rcctlnrncrrd sttitlcrrrs lbl. tlrc irrvrrr.tl c.,l' rrrc'it
attd otltct' scltollrt'slliP.s sllt.rrrsr.llcd by tlrc Govcr.rrrrrcrrt arrd otll0r ilgcrcios.

l',,. 
c,.irrrrcrr o1' tcac,i,g dcparrrllcrlrs a,d inchaLgc olriccrs oI t'c

Lilrlu),scs sirrrli h;r,c iiril i)(,\\,ci..s i.u sirrrctio, cxpc,rrir.urc ft.o'r trrc



l(t,,;
corrtingcrrcl, liuul lllocarccl {.0 tlrciL

13uclgct ol' tlrc Urrivcrsily; rclcuscrl

dcplrtnrcnts/cunrpusc.s in tlrc apltr.ovcrJ

rurrtl lllacctl irt tlrcir rli.sllosll.

3.9.2

3.9. -5

'l'lrc Clrlrirrrtctt/lttcltltt'gc ol'l'icc. rtl'Llrc c,rrrl)uscs l)ay, rvi(lr Llrc ,,1lrov,l ol.
tltc I)i.ccttlr l;ittltttcc, tlllclt Illrttk uccor,ts tilr tlrci' dcpirLr,rrrcrrr.s/c.,r,,rrscs
or'(br itlty sPccial Pro.icct itssigttcrl to [lrcir dcl)artlncnts/canrpuscs by t1c
vicc-cl'rrrcclr,r' rrrrrr .'ilc.utc trrcrrr irr trrcir ,rIci.r cap,city ils
cltltirtttcrt/lttcltitt'gc ol'l'iccr'. 'l'lrcy slrlll bc rc.sPonsiblc lbL rn,irrr.,irrirg u1lr.u-
datc rccords lttttl Pt't.r1lcr ll,,k kccPi,g Ibr all rcccipts aucl p,ynrepr.s ll.oru r.hc
tlcllltrttttcttL's :tccttutlt.s. .sttclr lrccorrrrts slrull [rc irr tlrc narr.rc ol tlrc Univcrsity,
rvitlt ttatttc o1'tltc tJcParttttcttl/projcct. Ivlonthly s(atculcrlt ol,accou,ts, 13a,k
s(it(ctttcttt ittttl IJirrtJi Itccotrcililrtiorr stirl.r:rrrcrrt irr r.c.s,cct ,l.circlr suclr
.cc,u,I slrall bc sutlrrrittct] by tlrc clrairrue,/rirclrlrr.gc or.r.iccr. {r.r ir:: i_r "_,".,.,-
Iiinancc. on ntrtutlily intcrvals.

ili iri;.,j- Ll

,,.i;l

rU Lll.ilt-

'l'irc cl[rilrrrciriiruluir-r; cl:rr;l;'. -.:'i-, i,-r',:,:i.;,.J tr-r riiilc oii lrry loss or,
l)rol)crt). ,l'tlrc U,i,.ci.s:t... .l:.:- i.:...._:.. :;:.r...:" c;i;r sii:ilc ii_.rir docs rr,l.
e xccc. l{.s I000 sub-jcci Lrr ii *i;.ri:ir;;:i oi Iis r 0.000 in a Il'arrciar 1,ear.I)r'.1;c:r crrtluirf irrto tlii irrrs ri Jii-rr,-Ji.t_\. si'i, bc rr.ruric by lrrccltitit ttrlttt/lttcltlttrle ol'llccr ;rrrrl rlic lirirlirir'',, Itcl;ort srr:rlr lrc ir,1;crrdcrl ro lri.srccotutttcttdittiott' 1'lrc s1'rltlicittc t)iit-\" crrl,rrrcc tlrc ,r..ri,ru,r Ii,rit oi. ryritc

o1'l' b1, tlrc Clrlir.niun/lrrclrar.gc Ol.llccr o1. C:rnrpuscs.
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CI-TAPl'ER.-IV

llrrtl[clittg irntl []rttlqcl;rry (lorrlltll

'l'hc Urrivcrsity's budgct is 1ts dctailcil annurl llnancial plan rvhich cnablcs

tlrc Urrivcrsity to Iilrcclst lurl llroiccl. its incorrrc arrtl cxl)cllditul'c r.rncl

cxcrcisr: cl'l'cctivc ctrtttt'ol ovcr Ilrc actrurl cxpcrrtliturc in a Irrrlrrrcial ycur.

'l'lrc llurlgct is cotttpilcrl by thc Ilutlgcl, Scctioir u,itlrin thc h'antovork

lllcsclibctl in thc Accourttitrg Mauual shoulci [:c rcady lbr fonrral rcvicw irr

N4lrrclt cvcry ycllr.'l'lrc lJurlgct Scctiorr slrlll advisc:rll dcpartntcrrts to subrnit

tlrcir cst.ittltl.cs ol'r'ccut't'irtg untl cupital cxpcudil.ulc Ibr cnsuirrg ycar by thc

31st Ir4arch cvcl'! y011.'flic 13udgcI Scction shall circulatc spcci[icd buclgct

prolbrttltc lbr collccting thc inlbrnral.ion rcquircd frorn cach dcpartnrcrrl. and

ciu)Ulus lttld slurll assist tltc tlcpalttrrcnts and canriluscs iu thc conrpilation ol'

It trtlgcts.

Orr Lhc busis ol'irtlbnnatiou collcctcr.l ii'oru thc dcpartnrents/carupuscs, the

IJudgct Scction shall conrlrilc a l'irst dra['t o{'thc budgct,'l'hc Dircctor

Iiitutttcc slttll sct'utirrisc tltc tlnrl't urrd ll'tcr cliscLrssirrg various :lspccts oI thc

Irtrtlgct rvillr tlrc Vicc-Clrlrrccllol lrrd tlrc dulxlltrrrenl.ul lrcads, slrull

irtcolpot'atc ncccssilry clurngcs, A['tcr irrcorporating tlto chlrrrgcs, a sccnrrd

clrl['[ ol thc burlgct shall bc prcparcd and prcscntcd to thc I]inancc aucl

l'lrrttrtittg Ctlrurrtil.tcc Iirl sclLrtirry urrd rucorrrnrcrrr.lltiorr to tlrc Syndiciitc, 'l'lrc

rccttttttttctttlcd budgct lbL tlrc crtsuirrg ycirr togctlrcl rvitlr rcvisccl cstinratus

li;r'tlrc cun'cr)t ycirr ucarirrg conrlllction, shall bc plirccd bclbrc thc Synclicatc

ulrto 30tlr .lrrnc lirr applovul.

'l'lrc l{cviscrl []rrtlgct slrirll bc buscrl orr Llrc lrctturl e xpcntlitur c lbr 9 rrrorrtlrs

i.c. (lst July to 3lst Mlrch ol'tlrc ycur') arrd csLirnll.cs lbr thc pcriocl ll'onr lst

Aprit to 30tli "Junc, 'l'hc rcviscd cstiuratcs sirall fornr part ol' l.hc budgct

lirrrturt arttl .slrrrll llc ltlacccl bclbrc tltc Irin:tttcc antl Planning Conrurittcc and

!"

4.3

.1..1



4.5

.l.L)

4.7

4.8

,1.9

l8

thc Syndiclttc, irlttttg rvith ilic prol;osccl budgct cstinralcs lbr Lhc clsuilg ycar.

llclilrc itlly l)ilyltlcllt is tttitdc tltc I;irraucc Dircctor shall clsur.c tlaL provisigu

cxist.s itt tltc [ltrtlgcl. tttttlct' tlrc t'ulcv:rrr( lrcltl ol'c,r1lcrrrlil"ut.c. 'l'lrc irccorrrrl.irrg

itttd [rttdgcting systcllls ol'tltc Univcrsity slurll bc irrtcgratcd Lo pcltrit
burJgctaLy cotltrols ovcr tritttsuctiorrs bclblc pityluct)(s iltc ilctually couuuittcr1

itlttl tltltdc, 'l'ltc dcvilttitltts ll'otrt tlrc butlgctcrl l'igurcs slrall trc conrllutctl,

Itttalyscr'l ilrld .justil'icd so tlurt colrcctivc action is takcn iu tintc l.o contain

advcrsc vuLilrrrccs.

'l'hc dctlilci.l pt'tlcctlttrcs lbt' corupilltion ol' thc UuivcrsiLy's butJgct a1d

c,rct'cisc 0l'trtrrlgcttrt'y cotttt'ul lrlvc ttccrr plcsurillcd irr tlrc Accourrtirrg

lvlanul[..

1'hc buclgct lbmrat as l)cr appcnclix-l shall. bc acloptcci for thc I{ccurring

Uutlgct ol' tlrc Univcrsity.

'l'ltc acctluttt cotlcs ltrcscutcd in tlrc Accoulrting N4auual, as upilatccl base{

ott nccd, shall bc usccl lbl purl)oscs ol' buclgct pl.cparation ancl buclgctary

rcportirrg.

Codcs lttttl ltclttls ol'ucc()urrt prcscribcd by tltc l.liglrcr Eclucatiorr

Cotlttltissiotr shlll bc uscd lbL rcportirrg to l'lighcl Ilclucarion Conturission.
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CffAl}TtrItr{-tr/

I)l,ll,liC{UON Olf ITtNANCIz\t, t,O}Vl,lttS

'l'lrc ,l'l rccrs .l'(lrc Iirriversity rrrcrrri.rrctr lrcl,rv slurll
t:xcrcisc llrc lilllrrrvirrrl lirr;urcitrl llorvcr-s.

5,1

Ilcirrls o[' lir rcrrrli(rrrt:

Irslrblishrncnt Churgcs.

r\rrtlroliz.crl
()l'l iccrs

Sytrd icltc
\/ice -Chauccllor
l(cgi.slLlrr

Cl r rr i rr r ur r r/Clr r rr1 I u.s

Irrclrur'1;c

Syntlicltc
\u icc-Chlnccllor

Yicc-Chnnccllor
\\cgrs\tat

I)otycr',s I)cl cIlrtcrl

lrull i)trrvcrs
I;ull Po',vcrs

I)clcgll.cd l)0wcrs.
I)clcgul.crl I)orvcrs

I)orvcrs
l)orvcrs

-5.1.1 l)41, u,,r.1

O I'liccrs
Allorvanccs ol'
and Stll'l'

5.2 O{lrcr' Alirrrvancc.s/llrtrtorurilr

5.2,1 l)lrl,rncrrt ol'ovcr'{irrrc trllurvurrcc,
Night duty rll0rvtrrrcc,
l lonoluriunt ctc.

5.2.2 Pcusirtu iurd Glaturty

,).1..-) l-clvc lirrclsi:r:
(irr Iictr ol Li',1

5.:,,t I'crrsitr;i C..
Iukcrt orr dci;ill

Pu|crrI rlcltlri'tnte ;i:\ ]

l-clvc Srlurl' & i)cri:ii,l:
corrIribut itlrr

5.3 Clotrlr Irrsrrnrrrcc.

5.3.1 l)u1'rrrcrrI ol' lrrsrrlurrcc l,r.crrritrrir
to tlrc Insrrlcls

5.3.2 l)1\,r)rc1[ 6l' 11151:r'111ii CI:,i',r
lo cnrlllol,ccs

.5.2. -5

'r' itc Ciirr::ui-:l lul'

\/ icc-Chlriie cilo r
l{cgistrlr

I;ull l)orvcls

ljull I)orvcrs
IrLrll Porvcrs
upto I3S-16 crnployccs



a-

'5.4 Ccncral I)rttviclcnt I;urrcl

5,4,I C.P 1;und alloryiurccs

5.,1.2 C.l) l;urrd {'irrll cluirrr

5.,1 .3 G.l). l;uncl Intcrcst
( I) i.st r i lrrr I iorr ol' I rrtcr.cst/l)trrl.i t)

5.5 Ilcrrcvirlcrrl lrtrrrtl

5.5.I Appr.ovll ol'lJcrrcvolcnl. Crarrt

5.5.2 l)uyrrrcnL ol' lrppr.ovctl gurnl.

5.6 ' \\/elllrrc I:ulrrl

"t.6.1 I)tryntcuL ol'Wcllarc Craut.s

5.7 I)rrlclltsc ol' l)lrrllllc Ciootll

5.1 .1 'l'r'lrrsllot.t

5.7 .2 lr,llclrincr.y & Iltluilrrrrcnt
(irrclutiitrg [-abor.ul.r.lr.ics lrntl
0l'l icc l:r1rr iprrrcrrl)

-5.7.3 I;rrrnitur.c & Irixturc

5.1 ..1 Livcsrock

:.7.5 Sprrr rs lvlutcr.iirl

5.1.6 Orhcis (to bc spccit'ictl)

IJcrrcvolcrrt I;urrd lJoanl lrull Porvcrs,
o l"l'r'us Lccs

Dircctol liiuancc Irull Porvcls

Vicc-Chauccllor I"ull Porvers

Viuc-Chaue clltrr.
I{cgistrar

Vicc-Chrrrccllor.
I{c11is(r irr

C.l). Irund Iloar.tl ol'
'l'r'u s (ccs

Syntlicltc
Vicc-Chauccllor

Vicc-Chirrrccllor.
Dircctor I:irrancc

Vicc-Cluurccllor
Dilcctor I;inuncc

Vicc-Clrarrccllur

Vicc-Clurnccllor
Dilcctor I;inurrcc

Vicc-Clranccllor
Dircctor i;inlncc

Vicc-Chanccllor

I]OASAI{
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Full Pclrycrs
Irull Porvcrs

liull i)owcrs
I;trll I)urvcls

Full Porvcrs

tupto IJS- 16

ullto I-tS- [(r

5.8

<U rJ.u.l

<Lr4

l)r'c-lrrvcs{rucrrl l)nrict.l Arr:rlysis

Ijclsibilitv Studics
(Scurinlrr.s, Coulcrcrrccs ct Sur.vcys)

i{cscarch (Approval ()l' Irar1ttty
Ilcsculclt

Full l)orvcrs
I.-ull Porvcrs -

il'provisiou cxists in Lhc

approvcd Budgct

I:ull Powcrs
I(s. 50,000/-

I;ull Porvcrs
l{s. 50,000

I;ull I)orvcls

irull I)orvcls
I{,s.25,000/-

Ilull Pon crs
Ils. 25,000/-

Irull i)orvcrs

Iiull Polcrs



5,8.3 i{clcasc ol lluncls Ibr thc l)r'o.icct

ryprovcd by IJOAIiSAI{

5.8,4 Studclits Projccts

5.8..5 llrrltlirrg ol' Slrrvcy Clrrrrprrs
ol' Stutlcnts

lixplolatory Ollclat ions5.8.6

2T

Vicc-Chanccllor

Vicc-Chanccllor

. 
V icc-(ilrlrrrccl lor'

Vicc-Chunccllor

Vicc-Chanccllor

Syrtdicltc
V icc-Charrccllor'

l)ir cctot' l;irrlrrce

Vicc-Cliiurccllor
Dircctor l:iniincc

V icc-Clranccllor
Dilcctot l:inlncc

V icc-Clturtccllur'
Dircctol Irirtancc

Vicc-Chanccllor
Dirccl.or Financc

V icc-Churtccllor'
DilcuLt.rr Finuncc

Vicc-Chanccllor
Dilcctor Iiinancc

V icc-Chlrrce Ilor
Dircctor l;irurncc

V ir.:c-Cluu:ccllor

Dircctor Irirtaucc

l;ull Pou,crs

Full Polcrs.

l;ull I'orvcts

I;ull I)orvcrs

IrulI l)olvcrs

Irull Porvcrs

llull Poivcrs
lls. 50,000

Full Porvcrs
Rs. 50,000

Iiull i)orvcrs

I{s. 50,000

-5.9 Conslrrrcliorr Works

5.9,1 Collst.ruul.iolt o[' lrligatiun,
I}rrllunknrcnt antl Druirragc Works

5,9,2 Ol'licc lluildiug, Acudcrrric
lluiltlings, I{csidcntill lJu ilclings,

" llo.stcls, Cucst Ilotrsus, Stul'l'
Ilostcls in tltc fuluirr Clrrrrllut; irrrtl

out Calnl)uscs

5.9,3 Approval ol'Tcndcls ot'Works

5.9,,1 Otlrcr(pctty consl.r'rrctiorr/rvorlis)

5.10 l{cpairs ct lvlaintcnuncc
ol'Durablc Coods & Wolks

5.10,l 'l'r'ansporL

5.10.2 lt'lachincly urd l3tluipnrcut
(Ol't'icc & Labs. lJquipnrcnt
'['ool and Plants ct Applilrrcc

1J, Iiutttil.ttrc ruttl lrixttrrcs

5.10.4 Ol'licc Iluildiugs, Acadcuric
i3uildings, l'los(cls, Ilcsidcnccs,
lund Galdcns

5.10,5 Caltlcns (Pllntllion [rrvirtlnrrrcntll)

5.10.6 Siiiici.iircs, li.oiitl .t l{csurllcirrg
Irligation Canuls, llutblnknrcnt
and Draiurgc

Iiull l)orvcrs
l<s.25,000

lrull Porvcrs

I{s,25,000

liull Porvcrs

Ils.25,000

Full Powcrs

Ils. 50,000

Irull Porvcrs
I{s.25,000

Iiull Powcrs

I{s,25,000



-5, 10.7 r\plrroval ol 'l'cndcrs lbr.
Wolks antl l)r'r.lcurcrtrcrrl-

-5.10.8 Errgugertretrt. ol' Work Clrlrgc Srtrl'l/
Dailyrvtrgcs lrrtl Contirrgcllt l)ili(l stirl'l'

.).1 I Conrrrrotlilics lrrrtl .St.r'r,ict.s

i\. ('l'r'lnslrrrr'()

5.I l.l 'l'r'rrvcllirrg Alknvtrrrcc irrrtl
I)rrily Allorvrrrrcc ('t'A/l)A)

5,lr1,2 I;orcign 'l'Ai l)z\

5. t i .3 1'ransportat ion ol' Coods
(FLciglrt, Curtugc & Coolcy Chlr.gcs)

5.1 1,4 l',O.L. Chlrgcs

-,f,,J L5 Couvcyancc Chlr gcs
(stll'l' l;rtc sitting)

.5.I l.(r Stu(ly toUl ol'Strrtlcrrts
'l'trrr rs

ll. (Corrrrrrrrnicirt iorr)

.5.1 1,7 l)rrsllrgc &'l'clclilltrrs
('l'clcltlroncs,'l'clcx, lnterrrct
Clrrrlgcs & Slrtcllitc I-irrks,
'l'r uuk Calls, iiucsinrilc untl l)ilot
Scrv iccs)

5.11.3 Ol.hcrs

22

Vicc-Clranccllor'
Dircctor Irinirncc

V icc-Clrturccllor'
l)ircctor lrirurrrcc

V icc-Clrurrccllor'
l)ilcctor l;irurrrcc
I(cg i s tlur

Dclrr

Vicc-Cirurrce llor

DilccLor irinunce

Vicc Clurnccllor
Dircctor l;inlncc

V icc-Chatrccllor
Dircctor I;inaucc

V icc-Clurrrccllrtr
l)ilcctol l;iuurrcc

\/ icc-Churrccllor
I)ir cctor I;irurnce

\i icc-Chanccllor
I)ilcctor l;inuucc

Vicc-Clrarrr:cllor
DirccLor Finarrcc

I;ull I)orvcrs
I(s.50,000

I;ull l)or.vcrs

I;ull l'o'.vcrs

l;ull I)or.vcls

lrull I)otvcrs
DcJcgaLcd I)olvct's
(lor Non-'l'circhiug Stall)
Dclcgatcd I)orvcls
(lbr'l'caclrirrg Slll'l)

I:ull I)orvcrs .sutrjecl l<r

IrtsLructir.rns issucrl by (lrc
Covcnrrncul./ Sllrtc I.larrk ol'
I)akislan antl availabilityol'
Forci gn I3xchiurgc/13 ud gct

I;uil Porvcrs

l;uII l)owcrs
I{s.25,000

Irull Pon'crs

Ijull I)oivcrs

I;tr l l l'rlrvcls
I{s. 10,000

l;ull l)ou'cls
lrull I)o*,cls

Full l)orvcrs
Full Porvcrs

liull Po',.,,crs

i;ull Porvers

C. (illili(ics)



l). (l(t'rrt' l(oYlltit's' l{rrlics rrrrrl'l'lrrc'i)'

5. I I . l3 l{cnt lirl Ot'l'icc l}triltlitrgs' liesitlctrlirrl

Ilrrilttings, I liring ltrt[ l(ctltrisit'iotting ot'

Itouscs [br crlrployccs' llcrtts ['ot' studcttLs

artd stitt'l' ltostcl atttl rcttl' othcr [[tttt ttlt

builditigs'

-JJ Ll4 lloylltics, l{lrtcs &'l'ltxcs lttrtl ll:tttk

cliiiLgcs tlctluctctl by barlks trtt cltctlttcs

ittttl trirrtslcL ol' gtitttts'

-5.tt.t0 llot & Coltl rvhcthct clllrgcs

5. I l. t I Ot't'icc Stltiottct'y, l)ritttittg

lnd Publicll'ion

5.1 1.12 Nuvs l'lt1lcrs, l)ul'irltlicirl' lltrolis'

lVl lglrz.irrcs ittttl I(cscltr'clt J ottt ttltls

5. l l .2l Clrctrrre ;ris

DxPcnscs

[. (O(hcr Conrnrorlitics lrrlrl Scrviccs)

5.li.l5 l)ayntcrtl' to Govcrtttticttt tlellltrttttctrts Vicc-Clrirnccllor

lor sclviccs rctttlcrctl suclt lts.

Audit t'cc payablc to Gov{:rtttttctlt'

5.ll,i6 Essay Wliting itntl Copy l{iglrts Vicc-Chanccllor

s, t t. t7 Lrtrv Cltrrrgcs 
X:t*:-rl,.l;1"t"""
[)it'cutor I';irtarlcc

5,IL lS l;airs & Exhibitions ittrd otltcr Vicc-Clurnccllor

Nationirt Ccrct,rarions 
il;fl:i:1'triruuicc

5.ll.l9 l'trtrlicity& Atlvct'tiscrttcttI Chltrgc5 Vicc-Cltartccllot
Dircctol l;ittitttcc

5.11.20 Autlit tcc ol Cottttncrcill/l'r'olcssiorutl 
X1;:;:,]Xtiil[:.

AutlittrLs

5,\ \.2\ Contiugcttuics $['l'c11';t"tug De'3*'fir'"*:t''r-i" \ rt':c{'ha:s{si1{ic

Dutc\tr !\r"'trt':

23

V icc-Cltlrnccllor

V icc-Cltltrtccllor
Dircctor I;itlancc

V icc-Cilrlruccl ltlr'

l)ilcctor l;ittltttcc

V icc-Cltlrrrccllot'

Dircctor l;ittltttcc

lrull Potvcrs

Full Polvcrs

i{s. 50,000

liull l'trrvcLs

l(s. 25,000

Iiull I'tt*'crs

I;ull l'otvcrs

Firll Porvcrs

Full Powcrs

Full Porvcrs

i{s, 15,000

l{s. 15,000

I;ulI l)owcrs
l{s. 10,000

l{s. 10,000

Ilttll l'orvcrs
l{s.25,000

liull l'orvcrs

I{s. 50"000

Full l'orvtrs
\\s. ?5,000

\rr\ \ontrs
l{s.25.000it Lol;irssl.itt llr'"\ t"ih'tr L;rh' \ist-C\r''tltt'\\tt

Dircctor l;tttattcc



1'

li, (Corrrltrrl ol' l,ls:rrrrinl{iorrs)

-i i l .2l llctttunct ltiott to llxiutiittcls l'upr:r Vicc.Chanccllui liull l)orvcrs
" SclLing lrrd Scrilrt Chccking Corrtlollcr ol' Ijxanis. l;ull lrorvcrs

.5.I 1.2.1 l'r'irrtirrg ol Qucstiort l)alrcrs urrtl Viec-Clrlrrrccllol liull l,owurs
Attsrvcl l-looks Corrtrtlllcr ol'Lixirrrrs. l;ull l,orvcrs

-5.1 1.25 lvlisccllancous Atlvunucs to E.raruirrcrls Vicc-Chanccllor Irull l)or.vcrs

5. 1 1.26 Corrvocrr(iorr llriltctrscs

[)ircctor Irinuncc Ils. 1.5,000

Vicc-Clrurrucllot liull l'orvcrs

Vicc-Chanccllor Iiull l)orvcrs

5.12 Sclrolllslrip, I}lrruscs irtrtl Othcr Arvlrrrls

24

5.12.1 NIclit Sclrtllurshilr

5.1)..2 Sclrolltships sponsoturl tly l;l:lr Vice-Chunccllor liull l)ou,crs

',t-12.3 Scirolllships ct.Stipcrrtls otltcl tltirrr I)ircctor Iiinuncc l;ull l,ol,crs
ivlc rit

5.12..1 Cush urvultl lbr lvlcritorious ['ositions Vicc-Cirlnccllor l;ull Pon'cls
lund Scrviccs

-5.12.5 O(ltcr lrvlnls (Coltl ltlcdirls & l'rizcs) Vicc-Chunr:cllor llull l)orvcls

5, l l Srrhsirlics

.5.l3.l Subsitlics to Sclrorrls rrl clrilrllcrr \/icc-Clrunccllor l;ull l,orvcrs
ol r:rrrpltryuc.s

5.13.2 Sultsidy to crtrployccs lcsiding irr tlrcir Vicc-Clranccllor lrull l)orvcrs
Irt"tuscs as pcI l)r'ilcLicc irr tlrc Covclrrrucnt

5.13.3 SLrbsirly irt l)ll,tttcttt ol l'].E.C \/icc-Clurrrcullor l;ull l)orvcls
Nlcrnbcr'slrips

5. il..l \\/r'itu ol'l'ol lo:rrrs, urlv;rrrccs lrrrtl Syrrtlicltc l;ull l)orvcrs

otltcls Vicr:-Chunccllol Dclcgatcd l)owcrs

5. 13.5 lvlcclicai 'l'rcirtlllcnt Syrrriicalc l.-ull PorvcLs

Vicc-Chlnccllor li.s.50,000pcr casc

l)ir'cctot Financc l{s. 5,000 pcr casc

5.i.1'l'cclrrricrrl r\ssist:rrrcc

5,l.l.I l-.i;;ciitlitrrlc on l;orciglr'lrlirtccu Sl,tr,Jicltu l:tili i'oivuLs
in Plkisturt und Vicc Vclsa Vicc-Churrccllor Dclcgatctl Porvcrs

i
-1.
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= -5. i'l .2 corrtribution/r\{crubcrshill I'cc to Vicc-Clrlnccllor Full I)or'r:rs
lrrioLrs InLcr.rrational Agcncics/
Organiz;rtions, Associal.iou ol'

.'J+ Cornnrorrrvculth Urrivcrsitics,UNUSCOetc.

.5. i.l.l r\*,lltl ol'Sclrrrlursltip,s lirr lvl,S/l)lr.l) .syrrtlicllc l;ull l)orvcrssttltlics Viuc-(.llrtrtrccllol l)clcg;rtcrl l)orvcrs

.5.15 ir4iscclllrncous

.5. l-5. i llc.pPlr|r'ilti.rr .l' lirrrtl.s rvirlrirr tlrc Vicc-Cluurccllrr. l;ull l)or.vcrs
sunrc ruuj0L lrcatl ol' c.r;tcrrtliturc

-5..l-5,2 ll.cl;rplopliation ol' I'urrds lbr. an Syndicarc l;ull l)orvcrs
urrlirlcsccn itcnr uot llrovitlctl lbr Vicc_Chatrccllor ultto lts. 20,000 to bc
in thc l]udgct rcportccl Lo thc Syndicatc

in its ncxt rnccting

5.15.3 Urrlolcsccn & SPccill Durrrltrd Vicc-Clrlnccllor. Full l)orvcr.s
as pcr plovisiou il thc 13udgct

-5.15.4 Dclcgrtion Abload Syndicatc Full porvers

5.1.5.-5 Applovrrl ol'ALrr:tiorr cll'Urrivcr.sity Sylr(licirtc |ull l)ori,crs
l)rol)clty ViL:c-Cllrtrccllor uptg Olc Milliorr l{ultccs

5. 15.6 Dott:rtious to otlrcl Or.glrriz.utiorrs Sylrlicatc Iiull l)orvcrs
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CI-IAPTI'R-VI

r\ccorrrrtirru Sl,s(crrr

'l'lrc uccounIs ol'Ll]c Urrivcrsity slrlll
ilr corrlirlrrrity rvitlr tltesc,5tittrr{o.s

Accorrrrtirrg Stlrrrtllrr.tl.s.

bc rrtaintairictl on

rrrrtl il lirre rvitlr

doublc cutry systcnt

gcrrcllrlly trcccptcri

L;.I i

6.t.2

6.1.3

'l'lrc Urrivcrsill, slrall ruairrtirirr its Cjcrrcr.lrl

using tlrc chart ol, ilccoullts pr.cscribcd irr

'l'lte lcvcnucs lrrtJ c,rltcrrsr:s u,ill llc lccructl
pcriocl.l'hc accourrIirrg ycar ol. thc Univcrsity

Lcdgcr rylllicltiorr oll colnputcr

thc Accountirrg Manual.

at [hc clld r.rl'cach accounting

shall bc July l, to 30th Junc.

6.)

6.2.1

z\ccorrrr(irrI lirr Jtcccitr{s

'fltc tttottcy rcccivctl itt.caslt or lirrancial illstrulucnLs rvill bc clcpositcci in the
Uri,cr'.sity's lxrrk ucc,urr[ (s).rrtl rccordctr irr trrc I]a,k Ilook o* d.ily basis,
ll'tltrc to Ltttavoitlltl;lc cit'ctlrttstrrnccs, collcctiorrii'cilnrloI l;c tlcll,sitcrJ orr r.5c
tlily thcy lr[c rcceivcrr, trrc rr,,rttcr rviil rrc br.0ugrrr. t0 .hc rroticc 0r,trrc
Additio,al Dirccto. Fi,lrrcc rvrro shall al.l.a,gc Ibr sar,e custody or thc saurc.

'l'ltc rrr,rrcy'cccivr:tr (,lrrcr tlrirrr trrr.,trgrr rr,rik crrail,rs.,d rrurrrcl,u'trcr.s)
a prirrtcd p.c,ur,bc.cti .ccci.pt srrail bc issucti r.ry thc casrricr arrtr cou,r.cr_
sig,cd by thc sr:ctio, Ircrra'gc. rrr caso a rcccipt is carrcclccr, it rviil bc
clcftrccd rvith rubbcr .sta.rp arrcr rviil bc rctairrc.r i, trrc l{ccci,t ilook.

(t.?.2

6,2.3 'l'hc ttrorrcy lcccivctl [rl,tlrc Univcrsity shlrll

Accoun(s aud postctl clatc-rvisc irr l.hc IJank

Firraucc shall tlctcrrrriirc liciirls oi.iccciitis tr.t

lrc ururlyscd usitrg tlrc Chart. ul

Ilook.'lhc Adclitional Dir.cctor.

bc dcpositcd in l_rarrk accoullts,
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6.2.4 'i'hc posrirtg to tltc ittcotttc ilccounls rvill bc urlric clircctly liout thc Ilccciprs.

6.2.5 'l'ltc Accotittts OI'l'icc slrlll rrririrrtlrin Illnk Ilooks rr,hich lvill bc updal.cil Ibr'

lll dlrily rlcllosits irtttl tvitlrtlrirtvlls ol'clrctprcs. 'l'lrc llostirrg to tlrc IJirrrk books

tvill llc nurtlc I'r'orrr soulcc d()ct.llllclrtri.

6.2.(t Dcpttsits ol'cltcqucs, lJuuk Dtalts untl clslr *,ill bc rrriulc l.hlouglr llarrk l)ay-

irr-Slips. A [tricl' dc.sclilltiott I'cgaliling tlr0 llltutc ol' r'cccipt *,ill bc lrotcd on

thc couutcllbil.

(t.2.7 'l'ltc Caslticr rvill cnsurc thlt couutcllbils arc duly stanrpcd by thc Bank,

6.2'8 'l'ltc. i\ccottltts Ol'l'ico rvillclrcck irrtcrcsL/prol'iI crcditod by thc bank(s) and

dil'lcrcttccs irt ratcs ol alrounts shall bc pursuccl by thc Ailclitional Dircctor

I;inarrcc tvith thc bank till scttlcutctrt.

6.2.9 'l'hc Dircctttt l;ittitttcc sltall sullcrvisc l)tcl)uri.rtiou of Ccuclll llcconciliation

ol' l{uvcnucs at tluitr.tcLly irrl,crvul.s.

(,..1 r\ccorrrr{irrg l'rr yrrrcrrt{

6'3. i No lxtyrrtcttt slrlll lrc ruirtlc Il onr tlrc Univcrsil.y l:und unlcss a bill lbr its

l)aylllcllI lurs bccrt pt'c-auditcd by thc l{csidcut Auditrtr appointrod+t by thc 'i \ 
'' 
\

Covclrrrrrcrrl. ol' NWIrlr.

6.3.2 All clrctlucs prcllrt'cd slrull bc llostcd in scLial orclcr in thc IJank.llgok

slro*,ing liril lllrLiculurs ol' thc puylllcuts.

6.3.3 'lltc posting to cxpcnrliturc uccouuts rvill bc rnadc basocl on prr:-au<1il.ccl

l)lyrncrrt Vouclrcls.
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No ovcr'-rvriting aucl crilrir.u'cs rvill bc luildc in thc Ilarrk Book. ln casc a

collcctioll is t'ctluircd, tltc ittcot'r'cct cutly rvill l-rc ncu{.ly struck ol'l'alcl tIc
corrcctiorr rruulc alongrvitlr prrlpcr irrilials ol' tlic sccl.irrn Inchargc.

Utldct tto cit'ctttttstitttccs sltitll [llarrk clrcqucs [tc sigrrcd tly any autlroriz,cri

s igt rlrttlly .

Olr lccciPt ol' :r llcslt cltr:t1trc lrook Ilorrr tlrc btrrrk, llrr: rrurpttct 9l'clrctlrrc.s

cottLaiticcl thctciti rvill bc coultctl by thc Dcputy Dircctor Fiuaucc bclbre its

lrckrtorvlcclgctttcttl. is sigrrccl by tlrc I)ircctol Firurncc ancl scnt l.o Lhc lJank.

countcrlbils ol'uscd clrcrluc-books rvill bc r.ctainccl in sal'c cus{.ocly as

l)cnllilllcllt lccord lbr 'l'crr yeurs.

'i'hc copics ol' lcLLcrs conl.aining sLanclirrg instructicns

propclly untl kcllt unrlcr tlrc custocly ol' tlrc Dircct.or

luul.holizcrl ol'l'iccr.

to banks rvill bc fiied

I;irrancc or auy oLltcr

(t,,1

6,,f .l

i'"{.2

'l'ho Ilarrk's advicc ut',tir..t crcbits arrd crcdits rvill bc obtaincd aud postcd

ttr tltc llilrlk IJtlttk:-lrttl relcvlrttt lctlgcr accourrl.s. Scprr.al.c l{ccoipt rrrrl

l).yrrrcrrr v'trclrcr'.s slrrll lrc lllc;llrcrl lbr sLrclr tr.rrrrslcli.rrs.

Ilurrli llccorrcilintion.s

'l'lrc Ulrnk llitlitttccs slurll bc tcconcilcd ut tlrc crrr.l ol'cuch luolltll wil.ll tlro
lJlrnk Uook itttd a Lliutk liccortcililtiilrr Stutcnrcrrt slrall bc prcpirrcd lirr all

battk acctluttts 0l'tltc Univr:rsity by thc AccoLrnts SccLion. 'lhc Uultrcscqtcrl
clrcqucs arrd otlrcI rcconciling itcnrs rvill bc brought Lo thc nol.icc ol Lhc

Dilcctor Firurrrcc.

A ccrtil'icatc rvillbc obtaincd l'ronr the iSank ccrti[ying thc balanccs in caclr

acooullt at thc closc ol' thc I,inancial ycar.
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slurll [tc t))itintilinc(l irr Llrc

Iruirslrctiotrs, l)ol.tlrinjng to

I)ircctoratc o[' Iriuitncc

tlrc Iiccurring 13utlgcl:

Iir L

iiuni. lluok
Liiiturlrl l-ctlucr.
5iudcnt Lcdgcr'
i'r'ir,utc Lctlgcr'
Scholalslrips l(cgistcr
SancIioncd I)osIs I{cgisIcr
I-oan Iicgistcr'
'l"clclthonc l)ayntcllt l{cgistcr
lrlcctLicity 13ill I(cgistcr.
Stoch [-cdgcr'
r\rivlrriccs I{cgistcr
lnrplcsI It4oltcy llcgistcr.
Mcdicul Clairu llcgistcr
l'.A./D.A. l{cgisrcr.
Cas llills I{cgisl.cr.
Irrvcstrrrcrrts l{cgisl.cr
Arry ollrcl rclcvlrnt l(cgistcr

'l'lrc lirllorving books

t ccolrling lccrrrrrrtirrg

slrall bc ulrintainctl iu

IrlnsltcLiols pcrtaining

thc Dilccloral.c ol l:irraucc

Lo l)ovcloprncltt I)lojccts,

lor

t.

ii.
iii.
ir,.

vi.
vri

Ilank llook
I-crlgcr Ilook
\/alucrl I;ixcd Asscts llcgistcr
Arlvlrrrcc.s Ilcrlis{cr.
Scllp l{cgistcr
IjlrlcsI lvloncy l{cgistcr
Auclitcd 13ills l{cgistcr
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ltulr,t,rcs lu\Lt

ClolttPlctc .sct tll lroolis ol irceorrrrts slrirll lrc rrrlrirrtrrirrcrl lirr.(lrc lblltrrvitrg lirld.s:

i. I)crrsion Iiunrl
ii. Ccncnrl I)r'ovirlcrrt Frurtl
iii. l.lcncvolcrrl. l;unrl
iv, \\'cllru'c Irrrrrtl
\'. ,,\r11, r.,,1,a, liirrrd corrsidcrctl us suclr

lr. Oilrcr ilcstrictcrl l;rrnrls

(iolrllrlcic sct ol books ol llccouills slrilll bc rr[rinl.ui[ct] Iirr.tlrc Ibllou,irrg r.csIr.icicrl
ltrirtls.

i. [nclowntcllt lrr]n(l
ii. Ccntral llc.scrvc Irurrrl
iii. ii.cvolving Iruncl
iv Arry otlrcr sllccilrl pur'posc/l{cstliclcrl Iiuntl consjtlcr.crl as suclr
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l'r'clllrrlr(iorr irrrrl DroccssirrI ol' l'lr]'r'oll.

7.1,1 'l'hc I{cgistrar's ol'llcc rvillintinrutc tlrc Director Iiiuancc ol'all appointnrcnts,

protttotirrns, rcsigrrlLions irncl tclnrinutious ol'thc Univolsity stal'['. A scparatc

cllll)loycc's l'ile rvill bc nrlirrtlirrcd Io clocurtrurrI arlrtrirtisl.rativo orilcrs

covcrirrg changcs irr stirtus and pay scalcs ol'Univcrsity curplol,ccs.

1 .1.2 '['[tc Estublishrtrcnt Scctirrn/l)cpurtlncnl.s rvill prcpalc pay bills basccl ou

ctttlics in [stablishnrcrrt Chcclt I{cgistcr (liCt{) o{'lll curployccs rvolking iu

dil'[crcrrt udtttinisturtivc scutiorrs, irrrrl irll tcrclrcrs ivorkirrg irr tcacltirrg

<lcpartrncuIs ol lvlain Cunrpuscs ol'thc Univcrsity. 'l'hc bills tvill bc scnt to

tlte Dircctoratc of Financc on or bclbrc thc 20th ol' each uronth lbr 
,

l)rcl)araLioll untl proccssirtg ol'llay'rolls.'l'hc salai'y and allo*'atrccs ol'stal'l'

rvotkitrg itt ol.ltcr Caurpuscs rvill bc prcpllcd lrncl siguccl by thc Ol'{iccr'

Ittcltargc ol suclt. Carupuscs and scllt to DilccLora[c of irinance lbr

1lloccssirrg.

7.1.3 i 'l l,e srrllrry slrlrll lrc lxritl orr lirl bcliri:c llrc l'ils{. rvolking clly ol' thc noxt

rrrorttlti 'l'lrc Accourrts Scctiorr,,f:ii,. t,i,,,,,,rc DilccIorlIc shall sclutirrisc tltc

llrylolls lntl rvill ctrsulc tlurL;

i. All cltattgcs nlrdo ll'ortt lltc plu,ious rnoll.lr's pryroll ltilvc bccn supportcd by

arr ordcr ol' tlrc cornpctcnt irutholity;

'l'hc puyrtrcrrt Vouchcr hus bccn prcpurcd covcLinl3 gross jlay and dcductiotts

ll'oru thc sululics.

iii. AppLopriaLc dcducl.ions hiLvc [;ccrr ruado lbr lcavc rvithout pa1, aud abscncc,

lcavcs ou lItl pay, lcavcs ou hall pay iiauy, dcductions on account oi ioiii:s,



il(lyunccs, conr.l'ibutiolrs to cnrlllr.rycc's l'unds, irrconrc r.ax as

'clcvanl 
rlcp,rtr,cn[s.'r'hc Lstirl-rrislr,rc,r. scc{i,,, whicrr

i,lb.rrratio, clircctly ll'onr tlrc c.nccr,crl ilcpartrnc,ts, rvill bc

ruruirr[aini.g crnPloycc's pcrsorral t'ilcs a,d l.lrc conrpur.crizcrl

32

ldviscd by thc

lcccivcs such

rcsponsiblc Ibr

I']ayroll Systcnr,

7,1.4

1.1.5

'l'[rc l)uy',ll su,r,r.r'y ard l)ay,re,I vr-ruclrcrs shall bc pr.c-autJitcd by thc
l{csitlcrrI Audito' bclblc distrurscnlcllt ol'l)iryroll. AII crrrployccs in crarlc 5

lltttl itllovc slrlrll itttittt;t(c tltcil lxrrrk itccol.ult rrrrrrrtrcr.s to lhc I;irrarrcc

Dircctoraro lo. bark Ira,slcr ol' thcir r.hc rrrontlrly salary to thsir I]ank
r\ccottttts. 'l'ltc r\ccourtts Scctiorr rvill prcpulc [lurrk trapsl'cr lLttcrs 'for.

ttatlsl'ct' ol'salary to bank ilccourlLs o['all such ol'llccr.s anrl tcachcrs, ]-lic staf[
driltvittg lcss tlrlrtt l{s.5000 ttury [rc plitl irr clslr.'l'lrr: Caslricr sl,rll ,btairr t1c

sigttiltutc.s tll'Pltyccs itt tltc sllircc plot,itlccl in tlrc l)lyr.t-tll Slccrs, 'l'1c sal.ry
tvill,ot bc clisbu.scd t0 a pcrsorr othcr thau lirc conccrncd cnrploycc, unlcss

Irc autlicrizcs his rcprcscrla(.ivc in rvriti,g an.J thc rvrittcn rcquest is

approvcd by Dircctor Irinaucc.

''
Uncollcctctl salurics.shall bc lctirilrc(i by DclluLy Dircctor. Iiiuancc lor a

pcliod o[' ottc rvcck, at lltc cttd ol' u hich uncollcctccl auloulits sha[ bc

ilcpositcrl irr tlrc -l;lrnk,'l'lrc 
clirirurrrts rvill bc prrid sub.scqucn[ly on

lttcscltlltliott.s ol'lt rvri(tctt lc(plcsI rlrrll, l1t1;r'ovcti lry tlrc Dir.ector [.;irlrrrcc.
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CHAPTEI{_VIII

CottIirrtclleies ol"l'c1clri1g l)t,p:rr.l rrrt:rrls.

l)ro.''isioii ltir coiltiilgcnt rcquircurcll[s ol' 1'cachiug Dcpartrncuts and

r\tiinirri.s{.ratii c sr:crion.s shirll br- rcllcctcd irr thc l{ccurriug I}udgct. 1.1c

ictltiiilliiclil5 oi'I)cl)lirtlllctrts/Ol'liccs/Cllllpuscs shall bc 0sIill]atcd by thcir

rcsilcLtilc iicads arttl co[]]illurticatctl Lo thc Dirccl.or lrinancc. 'l'he Director
l:iitltltcu. lriltr scluIi:ti'urtd consultaLion rviLh thc Vicc-Chanccllor. rvill
ii:;luilc i;i';tli iii lil; llir.riro-tcil [rurigcI tvhrclr shall bc llrcscul.cd to t5c Irilalcc
;::,'J i)lrLliirl;l: C,:rr:iiittr:c lrlrtr .5i'rrdicutc Iirr,scrutirry arrrl approvar.

Coliin:rri;;' tL:;ds r.iil bu rcicascd b1, rvay ol an irnpr.cst aclvaucc to ,thc
cirairrlrr'ioiilccr"c a*d ca,irrus I,chargc as autrrorizecl by thc vice-
chu*cciiur. -l-hc l'u,,J r..,ill bc nraiur.irirrcri on inrpr,cst basis rvir.h

t'citlthttrsctllctlts bcill-r: ttrlrdc rvltcn plopcr ilccourl{. of cxpcrtdilut.c ittcurlccl
has bccil suburittcd- Lo trrc Dirccr.or Iriuancc aucl thc vicc-chanccilor has

lullproved tlic sarri,;

I:xllertdittrlc ivill hc lrrrtrkctl rlrrly irltcr.tlrc accopllt subrrril.Lccl by a

clr.i'rrurrr/ol'liccr/Cir.r1lr.s lrrcr'r'gc hirs llccrr allllr.rvctr by Irrc vicc_
Chartccilor. 'l'ltc ctlttccrttctl ol'l'iciul slrall crrsurc pl'ol)cr ruodc ol cxpcutJil.urc

tvitltirr tlrc li'lttttcrvrrt'k ol titc Iitr;rncill llowcrs dolcgatcd to Irirrr l.o cxpcpcl t1c

ctlrrIirrgcrrcics lirrrtl r.clcu,sctl to lrirrr.

Arlylrrccs lirr Strrcillc l)trrtroscs.

wlrcrr . r'ctluisir.iorr l.r'. gcrrcr.irl irdvarrcc is rnadc lbr ccrtain spccii.ic
cxl)cnscs, tlrc Di|ccLoI Irinuncc *,ith thc ayrproval ol tho vicc_Clauccllor,
n[ry allou'thc uclVarrcc to thc lcquisitioucr. 'llic clar.c ol'scr.r.lcll]cllt 01.

ldvuncc shall bc spccii'icd on tirc r.cquisiLiorr by tlic Iiinancc Dircctoratc
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bc[oie scckirrg LItc a1;ltloval ol'thc Vice-Chtnccllor.

'l-lle tlrarvcc sltrrttltl lcttclcr stittcrtrcrrt ol'cxl)crrscs rvitlrin l5 days o('incurriug

tltc cxllctttlittr|c tltrly sullpttrtcrl lly cirslt n)clltos lrrcl cvidcncc tlrtl. all cocllrl

lirlrrrrrlil.ics rr,s irplllicirlrlc lurvc lrccrr tlrrly ol>scr.vcrl.

Att irllllt'ovctl ittlvttttcc nlily llot llc ilrarvn urrlcss il. i.s intruccliatcly rccluir-cd.

No ol'llcr:l'slrall bc trllorvcd to ilnrrv a sccorrd aclvaucc Ibr thc santc [)url]osc

till such tittrc as tltc prcvious itdvarrcc is lirlly ad.jusrccl, or adjustnrcul. is still

not duc.

'l'ltc lrittltrtcc Ditcctotittc sltall citculltc list ol'urratljustccl atlviurccs cvcr.y

ruonth {.o Ibllor.v tlrc ovcLduc adjustnicnl.s
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CHAPTIIIT.IX

Iirrrrrls [irl Itcscirr.clr iurrl SJrcciirl I,r.oiccts

'l'lrc Iirrrrls lirr lcsclrrclr llro.jccts ntly l;c
tvitlrirr tlrc Ilutllgctirr.y llr.ovisiorr, llrovirlcd
lry tlrc lltrrrltl ol Atlvlrrrccrl .Strrtlic.s irrrrl

.slnctrorrcd by thc Vicc_Chanccllor

tlrat tltc plojccI lrirs bccn appr.ovcd

l{cscllcl r .

Filculty rcs.lll cll proposals slrilll bc llrcscll.ccl to thc lJoud. ol Arjvanccd
Sl.udies arrd l{cscarch (r3oASr\r{) alo,grvirh brcakup or costs [or ncccssary
scrutiny and upllrovul.

i
ll

(l

:
l
l

i

:

,i,

Whcn a 1tlo.|cct is altltrovccl, tlrc Scct.cLary ol l.hc

ap1;r',-rval alongrvith brcukup rtl thc sanctionccl

cxpcrrd itu lc.

Iloard shall notify its

hca,l wise cstintal.ecl

w,c, t'c ,llproval is ,otificcl by t'c Scc.ctary ot'thc Boarcl,

rcqu0sI lor tlrc l'clcrsc of [.,crs is rcccivcd frour trrc priucipal

tlrc Di'cctrlr r;ir'r,cc sbuil irririltc . casc rbl Lcrcusc oI lurds
slrrrctirrn ol' tlrL. \/icc-Clrlnccllor..

and a written

Iuvestigator,

by obtaining

'l'ltc arrtouttt rYill bc rclcascd itt irrstulllrcuts spccit'icd in tho Salctigp or.clcr
as ail adVarrcc to thc I'r'iilcipar lrvcsIigator of trrc projcct. .rhe 

subscqucnt
ittstltllnicttts lvill bc rclcitsctl only orr tlrc sar.islactoly progrcss ol rlc projcct

tlttll' t'cctlttltttcttdccl Ily tlre Clurirnriur ol'tlrc th:purtrrrcnL arrrl Sccrctarv IJoarr.l

ol' Advarrccd Studics and llcscarch.

A.ioint burrk accouu. shall bc opcnccl i. a bank as approvccl by thc Dircctor
Iritlrttlcc irr rvhich thc plojcct lirnd shall bc dcpositcd. 'Ihg Ilank accotulI shall
bc joiiltly opct'atcd by lltc I'iincipll Invcstigat.or alld thc Chainnau ol thc

Dcpartnrcnt cclcci.ncd.
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'fhc I)rincipul Itrvcstigator shall kccp thc Cltainrran oI his clcparl.mcnt anci

thc Sccrctary ol' thc Iloartl irrlbnncd of thc progrcss of his project. Thc

I)rincipirl lnvc.stiglrtot' slrlll .strlltrrit tluartclly I)rogtc.\li rcl)orts to tlc Vicc-

Clrlrrccllor tlrlorrglt tllu Sccrctrrl-1' ol' llrc lJolld rll' Advurrccd Stutlics lrrrtl

l{csclr rcl t .

'I'hc puynrcrrts ll"rutt tltc priljcct lurrd shrtl bc nradc in accortlttncc Ivitl)

llrtrcctlrrrc.s prcscribcd irr tlrc Urtivr:r".sity rvithirr tlrc Lixpcrrditurc butlgct ol'Llrr:

pLojcct uppror.cri b1' thc 13oard ol'Advanccd SLudics and Ilcscarch.

An1, c-p.ird'turc not includcd in the pro.jcct proposal, but esscntial lor

cr:nrpictirtg tlrc plt-l.iccl., tllity bc ittcurrcd rvith priot' ltcnuissiop oI tfic Vicc-

Chaucellor lbllorvirrg vcttirrg by tlrc Dirccl.ol l;inarrcc,

'l'r'avcl llcccs.\ru )r Ibr cotrrlllcting tlrc llrojcct rvithin thc appLovcd budgct

luliocir(iott ttlty lrc ttlttlct'(itkctt rvitir llrior 1;crrrrissiorr ol'l.lrc Vicc-Clrlrrccllor..

'l'ltc lxtytucilt ol' ltotlot'ittilt to tltc ltrvcstigator rvill bc ruudc as pcr ral.cs

spccilrccl irt thc ltrojcct.budgct.

'l'ltc lllyrrrcrrI tll'ltortot;tt'irr rvill llc rrtrtlc irr Lri,o itrstullltrcrrts:

liit'st irrstalrtrctt( ol'50')L ol'tltc ttttitl ailrount lvill bc llaid alicr sut:nrission of

;r nrid-l.clrrt l)r'()trcss rcl)oIt.

'l'lrc rrcxt irrs(ulrrtcttt ol 50'lli rvill l;c

lrpplovcd lry tlrc IJoard ol Advlrrccd

ol' lunds rclcusctl lirr thc prttjccI has

atlius lcrl .

'l'ho .l)r'irtc ilxrl lrt vcsLigirtrt r

transactiorrs irrcltrdirtg blrrtk

Dircctor Finuncc rvithin 15

uurrlc rvlrcrr tlrc l'irrll lcptllL lurs bccn

Studics lrrrl l(cscalch arrd Iull irccount

bccrr rcndclctl, auditcd, approvccl and

sltall nririntirin corrrltlcLc rccord ol llrrarrcial

book/lcdgcr', and rvill rcndcr account to thc

days ol'utilisation ol thc installntcuts.
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InsIiuciitrrrs ol' tlrc licdcnrl Covcritnrcnt/.lirgltcr

lcgarding utilizltion of rcscirlch funds slilll bc

l)rirrcipul IrrvcsLigutrrr'.

Erlucltion Conrnrissiorr

strictiy folloy;cd b1, the
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5t'cr't'c1' Iirrrrrl_ol'tl-ry :L-rrrrtrl]lq__fL! !,ilirrrri-rrrr{iorr,s. I
f'

10.2

10.3

'l-llc I)ircctot' Irittattcc, tvitlt tltc approval ol'rlrc Vicc-Charrccllr-rr, slrall rclcasc

itlltl ir(lVrll)cu ltrrrtls lrt tltc Ctrtrtrrrllur ol' Iixtrruirurtions' lirt l)lylnclr[s to

uxlttttitlcis. ltt ottlct to ttIltitrtlrilt scclcc), ol'l.lrc cxlirrrincrs, llo olliciul ol l.lrc : .,,,:
Dircc[orirtc o1' Irirtattcc shall bc involvcd in lhc ltroccss of payutcnt to ,:,r,. ,

cxlttttiltcls' 'l'lrc Corll.rollcr ol'Ixatrrinirtir.tns sltlrll havc tull powcrs l.o sancLiorr

ruild priv rirc cluirns ol'papcr scttcrs and script chcckcrs. -l'hc Controllcr ol
l':t.,:r;lr:lriioirs slrirll opcn antl opclar.c l blrrrk acc()r.llil. lbr tlic Sccr.ccy Iiurrcl

;iiiij si::,;, tl::iitttltitt il I)l()l)cl lJlrrrli llrrok lrrrtl otlrcr' [took-kccpirrg urrtl rccgrrls

lis 1t:'c..;i lL.-:u L;i. Dircctor Firrurrcc.

'l-ltc lttltriitiil lliocutcrl lirr tlrc Sccrccy Irund shall bc rclcascci by tlrc Dircctor

liittlttlcs lrs rctli.iisiLioucd by tltc Controllcr ol'llxaurinaIions ancl approvctt by

tltc Yicc-Cillitlcclirrr tl-r'rvay ol'an arlvutrcc to thc Conl.r'ollcr. ol'Ilxanrinatit.rus,
,',.:,., ,.-...!t... i ..t''.: i ,r,.,1.',,,i). .1 ,,1,",.,.1,-.-::j-)t(.'-[,..',,],",:',-'..",::"i'.'i,'1
.^ '..- _ . l.-r... :- (,; t. , .).,,,,,.. 1..'.t ., /:; :,,..1 ,l /,.-.-. t:.. r.,,,, ..,, ),.r,..

'i-lre licsicicrtt ;\udirtx, ttot lulcr tlurn six nrorrIhs ol tltc paynrcnr, shall audir

titc tcctlltl ol-lltc Scclccy IiLrrrtl untl issuc l ccr'Iillcu[c to Lltc cllccI tIirt t[e

rccold li;rs bccn uruintlirrcrl irs rcrluiLccl und pal,rncnl.s ntadc \vcrc corrccI

and a llL cililrgc oll tllc Sccrccy Iruncl. 'l'hc ccr.tillcatc ol l.lrc I{csitlcnt AuclitoL

slrlll be lbr*'lrltlcd {.o tltc Dircctol Irinancr: rvlto shall subnrit ir to'l,ltc Vice-

Cllrltrrcclitrr' Iirl sccllirrq lris ltpprot,ll (rl lrrltlli llrc cxltr:rrtliturc trrrtl ld.iusL tlrc

iiccoullI lr{ililtsI tltc ltdvlttte c lclclrscd b), Dir cctol I;inarrcc iu ltrvorrr ol' tlrc

Cotttrollcr o1' j:xarninlttiotts. ln casc thc ItcsidcuL Auditor iilcnIi{ics any

tliscrcputrc-y, sltortcoirrirrg Or ilul)r0[]ity in utilization oI thc SccLccy l]uncl, a

rcl)ol'I t(] tiris c1'{ccl slurll bc subnrittcd clircctly to thc Vicc-Cllrpccllor w|o

sltail titkc tlcccssilt')/ colr'cctiyc ircl.irrrt tlrcrcgp.

.1,.11,,.4,.
', f .
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CT.IAtr,TETT.X{

I)r'ocurcrncnt arrcl lrrvcntorV Contr.ol

Subject to ary speciar rure or order of the syndicate/Vice_,ranceilor
appryirg to ary particurar cJepartme.t, an authority of rhe University
corlpe[cnt to ircur cx;:erciiture rnay sanction the purchase oI stores
required for use in the University in accorcrarce with the provisions
contained i' these statutes. Suclr 1:urchases shail be subject to the usuar
resIrictio,s regarding ,ccessary appropriations, arcJ to any monetary limits
a,d oIlrer corciitio,s prescribecr generaily or in rcgarcr to specrfic articres
or crasses of articres. r-lre powers cieregateci to lrrc University,s purchase
con*rittee, heacrs of reacrring Departments/worksrrops, Dean, Registrar,
Director Finance, controiler of Examinations anci Drrectors of centres and
lncharge of licers of Catlrpuses lrave been prescribec] in these statutes. All
purcrrases in the University shail, thercfore, bc regurated in strict
confornrity with these Statutes.

-l-he Purchases must bc macle irr the most economicar manner in
accordarce wirrr ilre rcqtrircrr.rcr.rts of thc U.iversity. stores shourcl not be
1:Lrrchaised i, srrail tluarlities, but at thc sarrc time care shourcl be tar<o,
not to purchase supplies far in aclvance of actual requirements, if such
purchase is likely to prove unecononrical for the University.

Purclrase orcrers shourd not be sprit up to avoicr the necessity {or
obtainirg sarction of the higrrer authority requirerJ with reference to the
tolar anrou,t of the orcrers. For this purpose, the Director Finance, being
the chief Purcrrase officer shail coorciinate tlre rerquiysn.rrr,s of various
cicpartrnerrts/ sectiorrs/cerrcrs/canrpuses a,cr accordingry obtain the
Vice-Chancellor's approval.

r1.1.3
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l-he Director Finance wiI be prinrariry responsibrc for procurement or
consurnabie stores, of rrce arcr rab. equipment, furniture, moveabie assets,
chenricals anc, grass-ware, co,pulers, printers, c.lupricators, items ol
saritary, Ir,rcrwarc, crcctricar goocls, a1;priarccl;, tirnber/wood ancl otrrcr
stocl< ancl non-stock supplies for the University.

L case or stock ilenrs ilre store sectio, wirr raise purchase Hequisition
wheroas for no,-stock itcms a recluest for sanction of expendrture wiil be
initiated by the requisitioning ciepartrnent. The Director Finance, after
chocl<irg ard scrutiry by the BucJgct arcr Accounts section wilr lrrepare
a complete case showing the bucJgetary code, head of expenditure,
provisio, anc.l barance u,der rrre rreacl, ancr wiil submit the case to the
conrpetent authority for obtaining prior altproval,

After approval of the competent authority has been obtainecr, the Director
Finarce will advise tlre co.cerneci sectio, to commence procurement
lorrnalities for iltc purclrase in qLrestion.

The Director Finance shail prepare anc, mainrain rists of
registcred/approvecl fi*s, contractors anci other suppriers and keep the
vice-cha,ccilor irfornrecl whenever a new agency is enristed. The Firms
will be errlisted after verrficalion oI good standing, business vorurne
handled ernd lrhysical preserce of their prenrises in the market. The Firm
doing business on papers ancl labels only will not be enlisted. lnformation
,cedcd [or Erlist,re.vRcgistratio, ,ray be collecteci on ilro arpJ:l:cation
forrrat as per appendix-ll.

I)urcltitscs trllttl lls. 15,000 ttury bo rnldc llonr arry I'ilnr i1 tlrc local ,rarkcL
rvithotrt invitirrg tlttotittiotts Pt'ovidccl []rc l)urchasc ol'llccr autSorizccl by tlc
I)i|cctoI l;itllittcc t'cctltlltrlcrtrls tlrc Pulclrlse uncl ccr.tiIics tirirt thc itcr,(s) .rc
bcirlg pLocurcd at tltc lotvcst ntlrIkct rillcs, ]'he conclitioir oI culistutciit ol
lllnis rvill not iipllly to lturchasc.s upto l{s. 15,000/_.
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l)urchascs vlluing bctrvccn lis, l5,000ancl lls.50,000lnay bc nradc by.thc

i)urchasc CouiruiLtcc l'ronr any lirnr in thc opcu nlarkct al'tcr a sulvcy.'l'he

I)ulclursc Conrrrtitl.cc slrall cnsule rcrrsonirblcncss ol uniI ratcs ar]d quality ol

srrpplics.

l)urclrascs bctrvccu l{s. 50,000 and upIo ils. 1,00,000 shall ordirtat'ily bo

rnarlc or) tlre busis ol' lt lcirst 3 quotaIions irrvitcd by thc Dilcctor

l;irrlrrrcc/Scclctrrly I'ulclursc Corrrrrritlce I'r'orrr crrlistcd suplllicls. Itt casc

(luotaliolls alc invitcd ll'ortr scvcral f iinrs buI rcspousc is poor, ar]d ollly oljc

or two tluotutirlns ll c rcccivc(l , l)rlrcllilsc lnuy llc ntlrde {l our thc lorvcst

biddcr. \\/hcn therc is no rcspt-rirsc, lhc pulchasc nray l]e ntadc front any

ctrlistcd litttt tltrouglt dirccl. rtcgol.iatioit by thc l)urcltlsc Conut.)iLLc{i with

prior' pcrrrrission ol tlrc Dilecttlr [rinurrcc. 'l'lrc Corrvcrrcr, I)ulchasc

Conrurittcc rvilI ccrtily that thc l)urchasc has bccn nladc at thc uriuirnuur

availablc rllarkct l al'0.

Whe n tlrc lnlounI ol' cxpcuditulc involvcd is abovc l{s. 1,00,000 alld thc

ttutttbcr o1' cluotutiotts irtvitctl n)usI lroI bc lcss than tlticc Ibr whicit thc

rcquircurcnts nrust irc . advcrl.iscd and scalc(l tcndcrs/clLrotations obtaincd

tltroLrglr opcn [crrtlct Ilonr tlrc crrlistcd I'ilrrr,s.

Il'thc llurclursc irtvoivcs u proprictaly ilcnr tll'r'crluiled spccilicatiolls

nvailablc only li'orrr ln aul.lrolizcd dcalcl ot nrauulactuLcL, it cau bc

llurchlscrl clircctly u,ith plior apploval ol'thc \/icc-Chanccllor without calling

rlLrrlIutiorts. llorvcvcr, il tlrc articlc is irvuilablc lvitlt ruorc Ilurrr onc tlcirlcl at

cornpcl"itivc riltcs, (luotiltiorrs/tcrrrlcrs slrlll [rc invitcd itr tho usual lnluucr.

Quotations slroultl bc obtirinctl ll'onr solc distribuLors and utirnulactur0rs, as

lar as llossiblc to cnsulc tluliity supltll'lt cornpctitivc t'iltcs.

Irt casc riltes (lr.roLcd arc ltighcl thau raIcs ol lirst pLrrchase, cfibrl.s should bc

ruraclc l-o placc rcpcaL oldcrs.

.:,': r.;',',. ,i-. -;.'.1 : i

'ri :,':'ib5.,.
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I i.1., -lt:.. t.:-'-. ,: i ...;:..* silaii lct icust 7 dir5,s 5.'-t.,t. crttct'ittg iltl.o atty supllly

i!.i.:i. _- l. - ... ,:.- ,.i: ;iuiicc ol' tcrrrlcr. 'l'lre Vice -Cltuttccllor llllty itcccP[ ill]y

i.:: :,.: .;,"j:1 :: :'i iiJUilltllellded b1'tlrc DiLcctor I;ittattco or tll0 Convcller

trul.l:,-': (l:::;,:il'"lct as thc lllost advatttagcous, providcd Lltat:

i. tl r1r-. i,r.". J,\i ..ii(lui' gr lrll tcrrtlcls lcccivcrl irr prtlsttltttec ol' tlto llutrlic tt0ticc

:i r'--;;;l;i. iilc tcasous lbL cloing so sllall bc rccordcd,

ii. 'l-ir: \:icc-Chanct'llor lllay, il) casc ol cnlcrgcllcy or urgcllcy, invitc gallop

l:;li;rs or rlispcrrsc rvirh conilitir.ll ol il)vitilig tclldcrs alld clltcl into colltlilct

ir itlr arty pcrsott/litttt lbr tlic cxgcutioll o['atty rvoril ol tllu plovision ol any

supuly rvith cluc r.cgaril to thc quality of rvork, supplics and specdy execution

o[' tltc contrlct.

I I 3 Valitl 'l't'tttlcrs lrrrrl Qrlotirtious

j

i
'l , ll.3.Z 'l'hc Vicc-Clrirncclkrr', luir)/ ill sllcciitl citscs, lbr rcitsolls to bc rccotdccl irt

i. lt i.s scllctl.

ii. lt is dcpositctl irt tlro 'l'crtdct' l-lox bclbLc tltc last tlrtc/tinrc stipulatccl

in thc tcrtclct' doctttttcttts'

iii.ltisaccottrpattictlbycalllcstnloncy/callclcposit.attdl]ank
fiUut.lrrttcc ctlttltl t0 twti pclcctrt 0l'tltC ittttouttt ol'tctttlcr itt tlrc IttIrtt

ol'ply tlldcr or tlctltatttl dral'L'

iv. No latc call dcposir shall bc acccptctl lbr any tcndcr after tlte tendcrs

arc 0pcncd.

writiug rvaivc otl'tltc cotrtlitiotls rcgtl[dil]8 tltc tlcposit ol calllcst tnotloy attr"l

calldcposits. SccuIity rctiril)c(l in thc pasl cqual to tlto atltount of callclcposit
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il'lrvlriialtlc rvitlr tlrc Urrivcr.sitl, tlrc irLrtitor.itic.s nut)/ itcccl.)t it ils ir sul)sti{utc
ol'call dcposit.

z\ll sclrlctl {ctttlcts/tlLtolltlirrrrs slrrril lru opurrutl lry tlrc I)ir.cct9r. liirr.rrcc u[ [lrc
'placc 

aud tittto spccil'icd irt Lltc llublic nor.icc in tlrc prcscncc ol tlc Co,ycncr
l)u'chusc C.,r,rir.cc .rrti sucrr sullplicr.s/cor)tr.cr.or..,j as lnay rvish [o bc

I)l0scllt' 'l'lrc Cortvcrtct' lttttl tttctnbcLs ol' tlrc Cornrrriil.cc slrlll al'lix Lhcir
sigrratu'cs .rrd d,[c o, cvc'y r.crrdcr/quotaIi,, so .rpcrrctl. .l.hc 

lorvcsI
tcrrdcr/r1u'ruliorr srr,lr bc rrrrtctr o, tirc rcco'rr *rrtrrrvitrr.

r\ co,rparativc staIc,]cr]t nI r'atcs srrali bc 1;r.cparcil by thc sccrctary or,tric
Cottttltiltcc lltttrtlglt I)tu'clrirsr:/S{olc OI'l'iccr. irrrrl srrllnrittccl t, tlrc Vicc-
Clrilnccllor (or atry otllcr col)u)cl.cllL autirorily) alorrg rviLh rccclnrr.ucnclati,rs
ol'thc Cor,,rittcc, rbr sccki,g apprclval of ratcs a,d obtainirrg sauctiou or
Ihc a,rourrt i,volvcc.l. ]-hc vicc-crrarrccllor rnay or nray not approvc thc
tcconrnrcrrdutiorrs crl'thc l)u.cirirsc cou,,rriu.cc nradc abouI any. liiln Ibr.

PLirclr;rsc/llloc.rcnrcrrt or' .rry kind oI s{orcs. wrrcn rrpproval is accordcii by
Lllc colllPclcllt uutlioriLy Lllc Dircctoratc ol Irirraucc shall issue llnancial
sauctioil slrorving r.hc anrouriI involvcc], [lrc rar.cs approvecl, and the heacl ol
c;illclrliturc to bc clrurgccl.

r\ lbrrrurl rlccd ol lgl.ccltlclrt

tlrc conl.ructor(s) ri,ltcrc tlrc

slrall olr.linar il1, trc cxccutcrl

slrlll bc c.rcculctl ltctrvccn thc 
. 
Urrivcrsity and

cilcunrstanccs so dcnrarrd. Ironnal agrccntcltts

il' it is a condilion ol tcrrtlcr.:

All purclrasc irgrccllrcrlr.s b1,o. o, bchall' o1,thc U,ivorsi[y shall bc signccl by
tlrc Di|cctor i:iuarrcc or Purchasc or,l'iccr (ir,aLrtrrori;zecl by Dirccior I;irarce)
ir,cl attcstcd b_i 1n,6 rviIrrcsscs. lt shall bcirr. thc scal ol the Uni..crsity ancl

slt;rll bc cxccutc(l itt strclt tllilrrrcr ls *,oultl bird hirn il'it rvcr.c nraclc o, his
ow'il bchilll'atttl tttltf itt likc turrrrrrcr lrnti lirlnr bc varicd ancl disclargcd.
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1\grccll)crr.s slrirll bc cxccutcd or) sta,,rl) pullcr. of appr.opriaIc valuc art] shall,
*'lrcLc ,cccssa'y, bc'cgistcrcd u,dcr thc rarv ror tlr. tiurc bcing i, lorcc Ibr.
tlrc rcgistrlrtiorr ol tlrtcrrrncrrts,
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I)rrrr:lr:rst: Conrrrtit(ccs. Ilcccitrt ol'S(ol'c,s ltlttl I)it'1'ttttrrt (d llills

12.l Ccn(rirl l)rtt'cltlt.sc Corttluit(1'ti

t2.1.1 '1'1c Ugivclsity l)lly lrilvc a Ccrrtral I)uLclutsc Cottttnittcc lbrrucd by tho Vicc-

Cllrlcullor to ussis( tlrc Urrivcr'sity lutlrtrritics irt tltc llutclrlrso rl['itctlts rclcr|cd to

it tvhich nlry nrakc rcconrnicndations itt tltc procurcntcltt ol'such stock and non-

stock itcgts lbr thc Uuivcrsity.'l'hc DiLcctor liittaucc sltall pt'oitosc atld rccottlttlcnd

larpcs lbr thc Corunrittcc consisting ol'thc lirllorving ol'Ucials oI tltc Urtivcrsity:

t2.1,2 Ottc l'tolcssot'

12. i.3 Trvo tcachers or
Ol'tlccrs rvorking in

atty dcpartntetlt or officc
ol' tirc UnivcrsitY

12.1.4 Onc Mctttbct'
cx-ol['icio ft't-lttt

clcpitrLntcttt/catttPus

ctr tlcc tttctl

t2, 1,5 Onc lrx-OIlicio
lvlcrttbe r SccLctltLY

r r,, I .()

Co llt,cl tc I

Mcuibcrs

Chairntatt/llcad olthc dcparttltcut/scctiott/lncliargc
Ol'l'iccL ol'tltc catttpus lbr rvhich tltc itcnts arc bcing

purchascd shall bc thc Ex-Olficio tttcttibcr, IIe tnay,

horvcvct', ttotttittatc itl)y otltcr scttior tcacltor/ol'ficcr

ol' lris rlcpartrncllt/cantpus

'l'lrc l)ircctot' liittitttcc slrall lrc thc tix-Ol'f ir:io lvlcttlbct'

Scctctaly. Ilc lltay rcquitc ally <,rlllccr ol' ltis

Dircctorltc to assist thc Corttttlittoc durittg atly ol'its
rlclibcrations.

t2.2

1)11

'l'1c tcr.rp 9l'tlrc Courruittcc sltlll bc onc ycar.'l'hc Vicc-Clritttccllot' lrls tllc

Irutlrtirity to clissolvc it itt lrrry tirrrc dtrlirrg its tcrtti atlil ctlttstitutc a ncW

Conintittcc tbr thc rctttltittitt,rl llcriotl or cxtctlt1 tltc I'crm Of a sitting

Coninrittcc lbl itny pcriod.

Spot l'rrrcltltscs

Spot purclrasc sltoulcl ttol. bc lcloptccl aS a nortttal or routittc pLactice lbt

ltulchuscs l>cyortcl tltc valttc ol'l(s. 50,000/- in thc Utriycl'sity; rvhich nlay bc

1.n
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allou,cd onllr i11 urrayoidlblc cil.cultlsl.auccs.

Itt uttltvoitlitblc sitttatirtlt tlrc viec-clrirncclloL rrury aul.horizc tlrc purclasc
CorttrttiLl'cc to visil tltc trtittkct rrrrrl cllccL sp0t prrr.clrasc rll' storcs l0r tltc
Urlivcr''sity to (ltc cxtcrtt ttl tlrc uilloUlrt ullorvctl by tlrc vi.c-Clranccllor..
Sinrillr|ly, tlrc Dircctot' lrittitttcc rnay aurhorizc l.lrc Pur.chasc Cornuritlcc to
lltu cl[rsc itcrrrs rl orrr rlrc roc;rr rrlr|kct vuruirrg upto r(s. 50,00() llr.0vitred
l)lol)cl sltttctiott lloltt tlrc corlrl)ctcnt lrutlror i[y lrirs lrcc,,btiritrcd,

'l'ilc Qtrorttttr IbI sPor lltuclt;rscs slrali bc [irrcc rrrcrubcrs i,cluc.lirg Llc
co,vc,cr. il thc pu'crrasc is ,rca,t ror a par.ticular dc1;artnrc,t/ca'rpus olle
o1' tltc ttvo tttcttll)ct.s ttltt.st [rc tlrc clrlilrrrirn ol' tlrc Dcpur.l.rrrc,t/ca,rpus
corrccLncd, or his ,or,iucc. 'j'lrc Purchasc oll'iccr. shall iilvariably accornpa,y
thc co,r,rittcc i, uil purcrrascs as assista,t t, trrc i)urcrrasc cor,,rir.tcc.

ll'dLrc to uny rcilsoll, tlrc Corrvcrrcr is not

Cr;rnrrri(tcr:. lrc rrr;11. irornin:rtc trrr! ol.tlrt:
iuly slx)[ lllrr.chlrscs.

irr ir posiLiOn to accoltlpally

rrrcrrrllcrs Io act as Cortt,cncr.

thc

Ibr

t,..,,.o

'l'lrc (lorrrrtrit(co ttllty, rvlrcri lrllorvctl by tlrc vicc-Clnrrccllrlr, visit thc rnarkct
ittttl scltt'cll Iirt'tlrc |ctltrirctl ilcrns in Llrc rrlrlkc[,'l']rc tcr.nr M,rkct rrrearrs
rrur.kcts/slrrppirrg ccrtcfs airtr st,rcs siIuir[cd uryn,ircrc irr l)akistarr.

'l'hc Purchasc Courntittcc sitall cur.ry ouI it srrrvc)/ o[,availablc proclucts irt thc
tttltrkct' sltl(l)' (llc strPllly ltosition, l)rcl)luc ritltclrcp( ,l,crrrrp'rirIiv0 rilIcs
1l|cvailirrg irr tlrc rrrlr|kc[, trctcrrrrirrc tlrc qullrty or.pr.oriucts ap4 tlrcir br.ard
lr,d slrccil)cariorrs. 'r'ric co,,ritIcc, ,r'tcr satisryirrg iisclr.as to ratcs, quarity
.rrrl s1;ccilicrrti.rrs or'rrrc p'oduct, ,ra1, placc orcrcr.s rvilrr ary supplicr.

Il tlrc chrrrrrrittcc hus rrccrr surrctiorrctr irn ,,Advirrrcc,, 
Ibr sucrr,urcrr.scs, iL

sllall ltitt,c tlic ilLrlholity Lo ruakc I'ull 1ta1,111s111 al.rer. dcducIion ol luxcs c[c,,
o, Ihc :ir)'Jr t'-r thc supplicrs agairrsr ciclivcr.y or, gooi.rs or sr;rvic..s .[-[cr
rlrtirirrirrr I)r-or)c' rliil.s irrcr clrsrr .rcrrr.s co'cr.irtg tlrc iL,rourrt paitr.
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_goocls rr.c .cccivccr i, trrc U,ivcr.sir.y, ,rlrrrral procc<lurc for stock_
t,liirrg a,ii issua,cc srrall bc atloPtcd irs prcscribcrl urrclcr trrcsc sr.atutcs.

AItcr cttrttplctirtg tlrc l)r'occsr; ol'tlclivc|y Io riIor.(j,\, tlrc C.]()ltvcncr I)uIclIr.sc
Ctttttrtrittcc sltlrll tctrtlct,Iuli irccourrt ol cxpcrrrliIrrr.e slrrlrviilg rlrc dctilils ol
i[cnrs Pu|cl[rscir, trrcir nrtcs, r.otul cost, iln(l ur]sr)cnt lralancc..f5c u,spc,t
itlllotlllI sltlrll bc ittrrlrctlilrtr:ly tclitrrrlctl, lrritl Llrc relirrrd-siip slrlll br: irtt,circtl
lrrtrl srrllrrrit(utl r'itlr trrc v.rrclrc's krr.irtr.iLr,strrrcrr[ ,r'.r]virrrco.

'l'ltc ittlvlrrlcc lvilltrc ildjusIctl oilly lltcr it is illlllrovctl by tlrc vicc-chanccllor
0r aliy othcL corrrpct0rlt aurrroli{y. ',I'hc urrjus[,orts upto Iis. 50,000 rnay bc
luplrrovcd lry trrc I)irccr.or r;irrurrcc. Arrv,irccs :rlrovc ](s. 5t),000 duc tbr
lrrljLrstrrrcirr. srrlrri bc subrrittccr t, tirc viec-crrarrcr:lror. Ibr.appr.ovar,

whc, thc acr.ius[,rc.t is uppro'cd by trrc co,rpctc,t au[hority ar]
"Ad.iust,rc,t v.ucrrcr'" tirr bookiirg tlrc .cLu,l cxlrcrrcriturc srrail bc prcparcd
lrrrd subrri(tctr [, tlrc I{csitrcrrr ALrt]iLor.. rjoilorvirrg ,ppr.ovar by trrc I{csidcrrt
Auditor', ail cnt|y to this c|l'cct shail bc rccordcd ard thc cxpcnditurc ivill bc
postcr.l to thc r.clcyarrt hcacls ol accounl(s).

'l'irc rulcs lirr. clrllirrg rluo{irtiorrs

Irc altltlicci to spot lxrrclrirscs

lJrrivclsity in local irnd nul.ionll

lrLithority hus bccn obt;rirrcri.

Ilt 0ttlcr to itvitil tlrclrtsclvcs ol'tlrc ccorronrics ol'bullt llrrrchascs, thc hcatls
o1' clcpltLltttcrtls/Carttpuscs, sccti,us a,cl hoslcls ctc., shall subn.rit thcir
rctlttircrtlcttts tl['sttltcs or fixcc] asscts, consunrablc a[ lcasI thrcc ,ro,[hs in
ludvaucc to thc Dircctor Iriuancc.

I)ctllrrtrrrcn{uI I)rrr.cltasc Corrrrrrittccs

rrrrtl lrlolll.iorr ol'oltcrr tcrrticr. sy.stcrn slrull rrut

rrtrde lly thc l)ur.chasc Conrurittcc ol thc

nratkc(s, il'ltriot u,uivcr Il.om thc colnpctcnI

tl

12,3

1 .1.3. l l:lclr (lcl):tr.tllctll/ Clr rrrpLrs ol tlrc lJrrivcr.sity slrlll Ir:rvc il
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Dcprrrtnrcrrtll/ClirrPus I)irr-ciursc Cornnrittec consl.iLutcd by Lhc Vicc-

Churrccllor', consistiirr ol'Chuiiurani Ilchargc oll'iccr ol'thc Canrpus, aud two

tttctttllcrs ll'ail: Llic tciicliittrl,rutinrillistrativc stul'l'ol'l.hc Dcpartrncnt/Canrpus.
'l'ltc l'trtili;r:ciSlrrre OI'llccr ol' tlrc [.]rrivclsi{y ol irrry ol'liccr rrotrrirurl.ctl t,y

Lhc Dirc;lul- l'iirtrucc shall bc arr cx-ollicio rncnrbcr scclctary ol tlrc

Cortrili:il:c.

'l.lrc l)cplltrrrctrtltl/ClttttpLts l'ttt;ulrlrsc Corrrrrrittcc slrlll lrrlangc purclrasc ol'

Con(ingcnl. itcnrs out ol' Contirrgcncy lrund ol' Lhc Dcpartrucnl., 'l'hc

Cottvcttct' ol' tltc Ctlttttttiltcc slrilll lravc thc auLlrrlril.y t0 puLchusc auy i[ctrr

ullLo l{s. 1000 lvitltorrl ittvolvittg olhcl nrcntbcrs ol' thc Cguulittcc. l-lc shall,

llt)\\'ct'cl , is.stlc lt ccltil'icllc itt crrclr irrs{lrrrcc (lrl{. llrc itcrn(s) r.vcr.c pur.clnsr:d

It[ [ltc lotvcst lttd tltc tttosI ccotroruicirl lirtc ltlcvailirrg in tlrc trtarkc[, A

ccLtil'icaLc Lo this cl'tcct, il'rccordcd on thc lircc ol'thc cash nrcr)ro, r.vill bc

considercd sullrcicnt.

'l'lrc l)urclurscs bet',vccn I(s. 1000 antl l{s. 10,000 orr ir singlc itcnr nray bc

nradc in thc nralkct by lhc Dcparlulcn{.al/Canlrus I)urchase Conunittee,

lbllorving Lhc saurc ploccdurcs as prcscribcil [or. thc Ccntral purchasc

I)- 3.3

t2" 3.4

12.3.5

'l'lrc l)Lrrchascs lrcyond l{s. 10,000 rvill ttc

Conrntittcc lbr cxccu(itrn, in rvhiclr

l)cpartnrcnt/Currrl.lus lnt:hurgc rvillbc an

l'rrtclrasc Conrrnil.Lcc.

tclcrre d to thc Ccntral I)urchasc

casc thc Chailman o[ thc

cx-ol'l'icio ntcntbcl ol thc Central

'flrc lLcrluircurcuts abovc I{s. 1,00,000 rvill bc rcl'crrccl to thc Dircctor

l;inancc rvho uray aclvcrtisc r.hc ilcrus, or arraugc flor- thcir purchase iu such

Illilnllcr as is uclviscd lrrd ultltrovcd b1, thc Vicc-Clrunccllor.
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Ctr{AT'TER.XIru

Ilcccitrt ol' S(orcs.

Ott rcccillt ol'cottsigttlttcrtts itr Sturcs thc Purcltasc Contnrittcc shall i1s1;cc{.,

cor.lllt, n)casul o or rve iglr tirc itcrrrs, as tlrc casc l1ray bc rvlre rr dclivcry is

{rrkcrr. l.lusctl ()n tlrc lrrspcctiorr ol' llrc l,urcllrsc corrrrrrir.r.cu tlrc

storc/i)urclrlsc ol'r'iccr slrall ccrtily on Sr.orcs l{cccivsd Notc (sll,N) that t5c

tlulrlrLitics lttc lt's ottlctcd, ltrrti tltcil tprlrliLy is lrcccpIlblc. 'l'lrc Storc Itrcllrrgc
tcccivirtg thc itcttts sltall also ccltity on thc SI{N (hat hc has actually rcccivcr]

tllc lll,rcriuls .rrtl rcc,rdctl tlrcrl irr Ilrc aPpr.olrriur.c stock l(cgistcr.,

i, casc .hc goods havc bcc. purchasccr at trrc l.cqucst of a spccific

dcllarltltciii, thc Storc Ittcltargc *'ill inrmcciiatcly irrtbrnr the rcquisitiolilg
dcllltrtlttcttt lrrrtl tlcsllil[clr tlrc goocis (illorrg rvil.Jr Sl{N in triplicatc) {.0 tlrr:

Dcllltt ttttcttL llclrtl. 'l'ltc tctluisitioning clcpartnrcnL rvill rcLurrr Lrvo coltics to

tltc Sttt[c Scctiolt ltttrl tetititt ollc col)y to clocunrcrrt ancl acklowlctlgc tlc
|cccillI ol'goocls. OLt rcturlt ol'5ltN ll'oil thc rcquisitioning cJcparturcut, tle
Stotcs Irrciurrgc shjrll attuclr orrc co1t1,Lo l.hc sultltlicr's bill, and rc[airr Lhc

sccorrtl copy lirl Iris r.ccor.tl.

Ilaclt dcllat'trttcttI sllltll tttitittIairt rncurorandunt rcgisLcrs to rccor<] l.cceipt altd

issuc ol'cousunralllc itcnrs, l(cccipts sirall bc postccl basctl on the

Dcllltttrttcltlltl colly ol'SltNs rcccivctl irlt-rrrg rvillr tlrc goocls lakcn ovcr lionr
tllc lVlltitr Stotc. 'l'ltc.sc rcgistcrs rvilibc rrradc avliillttlo to aucjit Ibr cScckipg

and vcli['ication as and rvhcu rcquircrl.

Ilor Ittltt-sttlck itcttls, caclt tlclxtrtrucrrL slrirll tnaintain a Dcpartprcltal Stock

llcgisLcl in oldcr to cxclcisc ct'lccrivc ct_rnIr.ol ovcr Lhc asscts, and t0

{ircilitiltc tllciI pltl'5ic1rl vclil'iclIion us unil rvhcu rcrluirccl. l]nIrics into Lhc

L)cpatttticitl.itl S{ocii Ii.cgisici's shiill bc uradc buscrl on copies of Ivl4tcrial
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Is-suc lictluisiiio,s rccci,er.r ft'o,r thc St,rc sccti,'.
siull bc ruaintainccl by all tlrc dcparturcnts shorvirrg

icce ivcrl , Ilrc rurnrltcr. clisltosctl ol'1. (by translcr, sirlc or

ol ctrcir.

A rccold ol irrvcntory

thc number of itcms

'loss) and tltc bulanoc

I;or contirrgcncl, itcnrs ir

rccciltts, issucs, arrd losscs

scpirril[c registcr. shall bc

peltaining Io corr{.itrgcrrcy

ruraiutaincd to rccorcl

ol'thc Dcparl"lncnt.

t.t. ?.

l3.2. I

11,.2.?

ll'an asscl is giltcd to thc Univcrsity, it
cottsigrrrrrcttl'. Ilr.lrvcvcr, nittirc ol'clottor

tirc irinarrsc Dircctoratc [o crcdit [ltc

Ccncral l-cdgcr.

l)rt1'rrrcrrI ol' I]ills-

WIrcn tlrc

Urrivcrsil.y,

Ol'ficc. Thc

IV StoLcs l(cccivccl No[c arrtl cvirlcncc oI

Evidcucc ol' Inspcction aucl acccptancc

'1'ltc Dircctol l:iirlrrrcc slrlrll arr.angc payr)tcnt

as adviscd by thc Iluclgct Section, ou r.cccipt

lul'c sulrrnittcd lty.supplicr.s Ibr supplics nraclc to thc

Pu.chasc ol'rlccr srrail lbrrvarcr trrc bills to r.hc Accounts
shall bc supportccl by;

will bc trcalcd as a noulal inconiing

will bc notcd otr thc CRN to cnablc

relcvanl donation accour.lt in the

sl'0ck cllIrics.

ol' tltc itcnrs billccl

froru tirc rclcvant budgct hcacl

of bills contpletc in all rcspccts.

bills

Lhc

bills

lil

Copy ol's.rrcIiorr issuctl lry trlc Dircctor Iiirrlr,cc orr trrc approvar oItlrc Vicc-Clrtrrrccllot. ()t. il collU)ctcrrt uutlror.ity.

c.1ly .l'co,rParlIi,c stiltcnlcnt conlir.nri,g tlrc nr{.cs arcl sclcc{.ion ol.supplic. us approvctl by trrc vicc-clur,ccll*or or colupc.erll autirority.

C.py .l'l)u.cir,sc o'dcr sig,cd by u'tlroriz.crr ol'liccr. ol tlrc I;inu,cc
Dilcctrlrtrtc.
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i1'[,tc atttou,l is tvitltitt tltc Iir,ils ol'thc origi,ar sanctio, arrearJy acco*,cc]i;r' tirc \/icc-cj,r,ccilor, 0l. ilr)/ .Irrcr. carrpctc,t aLrtrrority, ttrc Dircctor]Filllrttcc 'slt.ll bc colrrl)clc,t to iu)i)r'ovc urrcl ,llorv I),yrrrc,t r.virlout scckirgitrt'{llc. t e Ict'cttcc t)t' s;111c1i1;11 .l' tlrc Vicc-cr,rrrccil,r/c,r,,)cr0,t 

irrrtrrority.

Itt cltsc tllc lltttoutll ol'bili cxcccds thc originll sililc{.iorr duc to ccrtain valid
'clrs,lrs t, [lo .cco.dctr ,rr trrc r;i, rly tlic storc/r)ur.cirasc olrccr, , r.cvisc.rsirrrctiorr srrrrll bc,btirirrcir tiorrr trrc vicc-Crraricclr.r./cr-lrrr,crcrrt 

autrrority.

Sccu.ity ilt {.hc ratc or'l0 pcr ccrr{. or,tric c0ntrac{. ilrlrou,t srrall bc dccructccl1l'orrr Lhc bills to cltsurc satislirc[or.y ltcrlbr.rrrancc by fhc contraclor. ThcVicc-Clrarrccllor trray, lrolvcvct., iyaivc oll, tlr
irr s,cciar ,r*r urrrvoiciubrc c,scs rb.. ,.u.ro,,rt il: :1,::rctairtittg 

sccuriry

Stocli Il.ccor.rls,

'I r.:,.i

i .t.3

l:r 3.l

l.
ii.
iii
iv.

l'hc Ibllorvirrg books shlll bc rnainlainctl
U n ivcrsill,;

S tr-rck I{cg is tcrs
Scrap l{cgistcr.s
I)ispostrl I{cgistcr s
lssLrc llcgistcrs

Isstrc ol'S(ocli irrrrl I,,lrysicirl \rcrilic,,ti,,,,.

rrr tirc Store Scction of thc

oncc cvcry ycar arcl

should bc rccorc.lcd

I :t ..t

j:i,t1

1J.,t 2

fulrrrc.iuls srrrrir bc is.suctr rr.,r, st.ck rbr.usc i, trr{j rrc,,rt,rc,t/ca,rpus 
tryIltc Strtr.cs Incluu.gc ou tilc pr.r:scr.iltctJ lbrrrr

,r,iciai. wircrr ,rar.cr.i.rs arc issuccr , ,ur,, "'ttt"'tu 
by a cluly autlrorizcd

obrairrctr 1l.o,r rrrc .,r;.. i.'; "'",".:",:^.:u""t" 
acktto'lcclgenrcnt srra, bc

ro bc dcrivcr"u o, o.r;:,i;:j1't 
aut'orizeci pe.so, ro rvrronr rrrcv arc orcrcred

l'lrysiclrr vc.irrcatiorr .r'., stocks siru, bc ,rarrc ;rr Icasr.
a ccr.tillcatc ol,vcr.illcation ol sLoLcs (lvith its rcsults)
{lir:rcorr

'!:r--ra.::-r,r.FrTr*rr{r:r*e?:}:rryanr{qr.Ftr,E#-a:T?r-T,Frcr_qrr%:*r,F*rrn,,..Ecrffi
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vcrillcltiou urusI alrvays bc nradc in thc 1;rcscncc o[ lhc officcr respousiblc

lur cuslody o[' lhc stor.cs, ol' u rcsl)ousibic pclsou dcputcrJ by hini.

l3 'i 'f AII disct'cltirrtcics, sitorlagcs lntl tlanragcs as rvcll u.s unscrviccablc slorcs

itlcrrtilictl duIirrg stock cltccks slrall [lc lcporIccl irrrrrrctliatcly tg tlrc Dir.cctor.

Finattcc. Ilach ittstartcc rvill bc invcsl.igatcd, findings documcutccl and

1lt'csctttctl to tltc ctltttltctcttt lul.lrtrlity Ibr approving u,ritc cll'f ol losscs or

otdcr ol lccovcry liorrt tltosc rcsporrsiblc. l.'ulljusril'icatiorr aptl rcasons slall
bc docutttctttcd atrd plcsctttccl l.o thc l{csirlcnt Auditor bclbrc dcclarilg a'y
slock iLcrn as unscrvicclrblc, clunurgcd or lost.

'l-ltc lbllorvittg Pt'tllirt'tttlr rvill bc usccl lor annual plrysical vcrillcatiol of
S [orc.s .

i'IIYSICAL VElLllrlcr\.t'toN Oif S,t'OCIi ;\NI] S1.OIU1S

Dcpaltrncnt

Sigrtaturc ol' Ol'liccr
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'lltc IJ,ivcrsity shlrll illcur ttcccssury cxPc,rlit,rc o, Irrc prcscrvrtio' a,cr u,-
kccp ol'its lltliltlirlgs itltd .slIuctu|us urrrjcr (lrc clu.ssilictl lrcld 0l.,,Urrivcrsi[y
Iltriltlirrgs' licsitlctltirrl IJtriltlirrgs, II.s(cl,s rrrrtr otlrcr. st.uctur"cs irrrcl Mirror.
\YoLks. 'flrc Urrivcr'.sit1,'s builcri,gs irrcrude brocks of class l.oours, raborar.or.ics,
rvorksholls' librarl', cal'ctc.ia, olllccs ancl sccr.it-lns. I{csiclertial builcJiiigs
cousisr ol'sta|f .csiricuccs oIalr carcgor.ics or,curpioyecs a,cr rrostcrs including
bLrildirrgs ,rcu,r. ftrr lodgi,g urrd br.rdirrg ,r' studcrr[s arrcr r.cacircrs. ,,or.rrcr
sttLlc(Lttcs" irtciutlc lttltd's, culvcr'ts, I)irvclllcllr,s, lrt-rrticulttrr.c irrilrcrvcrrrcrrrs,
ur'ility ,ctrvorks, a,il orrrcr iufi.asrructurc rvhicli c,,uot bc coverccl .i, the
tlrrcc arbrcuierr{.io,cri ciassificatio,s. .rhcy 

also inclucrc buirciings of all
catcgorics locatcrJ itr out Cantlluscs ol thc Uitivcr.sity.

l'hc Dirccto, of works srrarl rvork out arrrl prcparc a dctailccl cstinratc of
qua,tiLics oI ir.curs (B o Q) u,der all cr,ssificrl hcacrs of cxpc,cliturc, cxcept
tltiltot' tvot'ks"l'llc c.stirrratcs so prcl)alcd slrirlj bc subrrittccl to t'c Dircctor
Fittltllcc rvlto 'slrltll cxlttttittc tlrc P',Posccl cstirrrrtc ,l r:xpcrdi{.urc rvitlr buclgct
llt,visiort atttl Ptt.rccss ir lbr obtlinirrg, irr tlrc ll.st irrs(a,cc, tlrc crucurrc,cc
luud adnrirristrativc approval ol llrc Vicc_Chanccllor. Alicr lirc Vicc-
ci,r,ccllor accorcls 

'is 
a,proval on tirc Ire t,c Dircctor .inance sirarl ,otify

Ittttl i's'sttc lttitltitris(rlttivc trll1t'.v;rl .l'rlrc slrrrrc rvlriclr r.vill llc c,rrrtrrricatcd
to tlrc Dircclor. ol'Works.

I.'ollo*,ing issuirncc

Dircctor ol'Wolks

tirc \zicc-Clrlrrccllor.

'i'ctrtlct s shull bc

of adnrinistrativc approval by the Dir.cctor irinancc, thc
shall invitc teltdcrs Ibr itcnrs ancl quautitics appr.ovecl by

invitcd in arr opcn ancl trarrsllarcnI ntilulcr tlrrouglr
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irJ'' crtisclr)cilt in tlrc ltrcss.

-l'l;c Viuc-Cltltttccllot' .sltall itppoittI u Wurks Coirrnril.tcc Lo scruIiuisc alcl

rri-illtl ltc tctttlct's tcccivctl lirr rvoll<s, rrrtrl rccotrtrrtcrttl sclcctiotr ol' tltc rrrost

:.t-r1;orrsivc birl.

'l'ettdcrs sltall be oltcttctl by thc DirccIor ol'Wt-rrks irr Llc llrcsclcc r-rl'l.1c

\1,'tttk-s Cottlrrtillcc cottsti{tr(cil try tlrc Vicc-Clurrrcclltlr. Itr rrsLrpll

ciicutttstattccs, thc lowcsl. bid shall bc selcctcd proviclccl thc Comnrittce lccls

Lllc birltlcr has tltc clltacity, cxpclicrrcc, and cxpcrtisc Lo lllcct 5is 0gltractual

o;iir:i:lious in tirrrc.

i.. t-:.:- tilc lorvcst tcltticl is ttol tr-crrrrtrttcrrrlcd Ibl iiccclltattcr, ,..,,r,,,,, slroulcl

'-':-';r;l'dud irt *'r'ilitt8, ltt sclcc{ittg tlre tcrrrlol tti bc acccltlccl, tlrc Iirrirrrcial

i:r.'.-i ol thc individuals ancl teuclcring firnm should be taken into

::'.;s:*:r.liion in adcliLi0u to othcr relcvant cri[eria.

'i L:i'l i,{:.iilllric lbr rvorks to bc cxccuLccl shall bc based on bicls rcccivccl ancl

iiir,J:: i;conrrrrcndcd by the \vorks couunittcc. propor.als from the

c':li:lr;iiiuc rvillbc Iollrrrlcd to thc DiLcctor Irinancc Ibr obtaining spccilic

l{lii:cii(}ii tll'cxltctltlittlt"c ittttl approvrrl ol'ratcs lly tltc Vicc-Cllrpccllr"1r, Olcc
tlrc iillts lllc irl)l)i'ovc(l lttttl lltc llllror,rnI irrvolvcd is sirrrctiorrcil, lltc Dircctor
ljiiiulriu sluill i.sstrc lillrrurl Slrrrcl.iorr ol lJxllcrrtlitLrrc.

on rcccii'ing r.iic sunction or uxpcnclitur.c, Llrc Dircctor o[,Works slrall issuc

"\\'ork Ord';t'" to lltc ttltgttovcrl llirldcr lurd lctluilc: lrinr t9 cxccutc Iiri.rrrirl

a!rccluotit u'itir tltc Univcrsity on sl.illltl) l)irl)cr.

'l'lro agrccnrcrrl. rvitlr tirc sclccLcd contrilctors rnust tlc i1 writipg ap<j bc

signcd lly thc Dircctor ol'Works ancl the colltl'actor a['ter its clralt is

illlPtovccl lly tire collll)cl.ctlt lrutlrority.'l'hc ugrccntcrrt sIould stirLc tlc
rlLrrrnIity and quality ol'thc rvork trr [rs donc, thc spccilications to bc

corttpiicti lvitll, the tirttc rvitltitt rvltich thc ri,olk is to bc courplctcci, Lcnus anci

l.t I r

I.I,I,S

f.i.1.9
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col)ditiolls to bc obscrvcd, thc sccurity to bc providcd, lcrurs ancl schcdulc

ol'pa1,11191115, advanccs to bc paitl, guarantccs to bc providcd, rctcuLiou to bc

tttldc itttcl pctutltics to bc irnptrscd. lt slrould contairr specitic provisions tbr

sil[cgtrlrrtlittg lluy l)rol)cr[y o1'tlrc [Jrrivcrsity crrtru.stcil to thc contractors.

'fhc lclurs ol'colttrircl. oncc agrccd should uot bc varied ivithout the prior

rvt ittctt ullltlrlvltl ol' tlrc Vicc-Clrurrccllor as rccorrrrrrcrrdcd by tlrc Works

Corrrrrrittcc.

Sccttrity lil'rltlc Iirll'illnrcnt rrl'tlrc corrtrrrct sli;rll irrvuriubly llc olttairrcd. 'l'lrc

scculitl' nray bc in Lhc lblnr ol-a cash cail dcposit aL thc prcscribcd ratc

ilor rilullf iid0ptcd in Coi crilrucn{ colii.rlrcts for similar jobs. Thc Vicc-

Clrlrilcllul is, hurvcvcr, crnilt-l'ri'crcd to pcrnrit or condorlc iieviations li'onr

ilr: cr:iiriiiiulrs ut'call;'sccurilr, dcposils in spccific cascs u,herc suclr

dci.iiliious aLc unavoidablc. I{ciisons lor rvaiver sirall bc rccorded in all

irrs iu;rccs.

Adrjitioiis aurl adjusl.nrctlts t0 a Work Ordcr nrust bc prcccdcd by

csIinra{.c acconrllauicd by a luil rcllori ol'thc circunistanccs rvhich

it ncccssar'-1'. 'lhc Wtrrks Corutnittcc shtrll ploccss all anrcnrlurcnts

O rr-lc rs i.ssuctl .

a rcviscd

rcudercd

to Work

In clsc a cost or l.irue ovcr rutr oll a sanctiousd cslinraLe is lbrcsccn, and

Lhclc is likcly to bc an uuavoidablc dclay in thc prcpalation of a Ileviscd

Iisl.irrtlrtc, lttt ittttttcrliit(o rcport ol'Llrc circunrstuuccs shall bc sullrrriLLcd

tltt'otrglt tltc Diiccttlr liinarrcc Io thu Vicc-Chauccllor whosc sallction will

ultirultcly bc rctluilccl. wlrcn a lcviscd cstillu[c il; subrnittccl it urust bc

accoiultanicd bv a statcu.Icnt conrparing the esl"inrate rvith the original

s;.rrrctirlrr ol'tlrc vicc-Chlnccllor, lnrl [ly il rcport slrorving progrcss nrade to

dltIc, ttttd tltc t'cviscd sattctiott tctlLrirctl inclucling sltccil'ic lcvisions irr caclr

cs{iilial.c ol cost.
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t.t ,?

:

I 1.2. I

i,i ,:.l

1.1.2.3

ti'r.r

Corr{r'irt:(orst Ili lls.

No lxrytttcrtl. t() any conttlctor sllall lru rrta(I0 r.rrrlcss l"hc tvork carricd out has

llccrt rrrclrsrrrctl lrrrtl lcconlctl irr tltc lvlclsrrrcrrrcrrt Ilook (M.l.l).

lvlcusutctttcrtts nlus[ lrc rccortlcrl in tlrc ivlclsurcn]cnI l]ook orr thc spot by

tlrc Dilcctol ol'Works ol'thc UnivcrsiLy or his noutiuco. llills ol'thc

colltrirct()r's slrlll llc lttclllrtcrl ott tlte blrsis ol'lctrrrrl lllcu.surclt)cnts. Dirccl.rtr

ol'tt,tllks slrull cur'ti{y lrll rrrcustrlcrrtcrrts us conccI irr tlrc lvlclsurcl])cn( llook

(i\,l.lJ).

-i-irc 
biils lnd lilcasurcr.;iilti licull ci:11, si;lcrj bi'thc Dri'c.l.o: oi"\','orks shail

bc sirililriticti lu lil.i I)lrccirrr Ijirilrriae i'rr: rili il,:ir].. '[itc D]rcctu:- of \r,'ur]:s

sl[ril i:st:c il cc]'tillaiiiJ Li-r iii: clle;i ill;rl i:tt;r:uruiiiiiit-i, {.lu.rirtili!s. riiies ri}il

calcLilai.iiiits ha',c 1,,:cli i.ceiinicnil., citt;i.cd b1' hinr in clctr,ii atxl c,-'r:r:pare.l

and i'ourld corrcri a.coir.iiir! to thc approucil rates antl tirat irc tius holds

Irinrscii' rcsl)()nsit)lc lirr all plvnrcilts nratlc orr this basis by thc Dircctor

Finarrcc.

On rccciving thc bills, l.hc Dil'cctol lrinancc shall plocess thcur for paylucnt

by lrrsL prcscntirrg l.hcrn lbi prc-uudit to thc llcsiclcut Auclitor, Security,

irrcorrrc Iirx urrtl otlrcl Covcrrrrrtcrtt tlxcs aI tlrc plcscritlcd riltos artcl otltcr

ricrlucl.ions irs tllc collccructl ol'l'icc tuay iutintatc shall bc rctaincd ll'orn thc

bills. l{unlirrg bills shitll [rc ploccsscd lbr paynrcttt bascd on thc ccrtificatc

issucd by thc Dircc[oi ol'Works. Final bills r]rusl accoln[)alty an IrtspccLiott

lrrrd r\ccclltirrrcc I{cllrllt ol' tirc Wtlrks Ctttttrrtitl.cc.

llills slurll bc prirl by thc Dircctoratc ol'Iiinirncc il Llrcy arc rvithin thc linrits

of tlrc sanctioncd lrnlouilI attd cstittratc altprovcd by thc Vicc-Chancellor.

liulthcl rclclcucc to Vicc-Clranccllot' ltlr sccking irtrlrvidual satrctions lbr

cach rtrnning bill rvill ttrrt lrc rcrltrit'cd. ll'tltc rurtttirrg bills cxcccd tltc

sanctionccl anlount or tlte appt'ovccl cstituatc, it ivill bc ttcccssary to scck

spccitic irpproval autl suncti0n ol' titc Vicc-Cltattcellor bclorc payntcttt.
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''\llPrtli'il1 ol' tltc vicc-Clutttcclloi' lvill bc oirtairrccl irr car lr irr.staircc Ibr

l)il'r,lllcilI ol' illl lrrnl bills.

ii 'l '5 'l'lrc I)i|ccto|lr(c ol liittlittcc slrlrll rrrlrirrrrrirr ir corrtr.rrclor.s, ,crlgcr. rvlrcr.cirr

tlcbi{s;rrrtl c'cLIits.rr trris lrcco.lr( srrrrll bc r.ccor.clccl.
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CI_IAI}TER-XV

t-i, J

I)cyt'lotlrrcrrl rvor.ks ol, Corrs(r.rrr:liorr .lrrrl Slrct:itrl__JrrUifl tf

'l',c trcverop,rc,t works o.co,st.uctio, a,d spcciar projccts ;rrarr bc ,,r,jorl:cirtl tll'ilccoullt' sclllttlttc sct t.rl'bouks .slrrrll bc lnuirrtui,ctl Ii r.Dcvr:i0prrrcrrtwo'ks lrrrcr sllcci.r I)r'.jcc(s t, rrrrirrt:rirr rristirctirrr ,*;r":,,, 
"t,,,,,.,,.tiu,,.

lclatirrg to tlrc l{ccur.r.irrg IJudgct and olhcr Iunds/grauLs ol.rhc g111u.rri,u.

'l'lrc vicc-Cltltitccll,t si'tll Irlrvc lirll lrorvcrs t, ircc,r.d tcclrrrr:,1 sa,cr.i,rr toIjs{irrrrtcs 
'r'works P.c1;,rcd lirr ircvcr,prrcrrt ,r,jccrs a,d ;crr.rrcs 0r,trrcU rr ivcls it1,.

l',c vicc-cha,ccrior rnay appoiut co,surr;rnts, arcrritccts ancr other rcreva,t
lllulcssiorr;rls Iirr. ctlrr..rultltiorr uncl ol;tairritrg tcchrrical o1;ini rn, aclvicc alrclguid,,cc orr i,r1;o'turrl crcvcro,rrrcrtar rv,r.ks or,lrrc U,ivcrsir ,r, ard rix trreirlcc u,d 

'crrrurrcratior, I)i'r1;c' cotrar lrrrcccrurcs sira, bc c;:rscrvcd in rrrc;rllltoirrtrrrcrrt suclr Ilutrs.

15.2

1.i 3

I r..t 'l'lrc 
lrlocctlrrr.c lirr. cirllirrg tcrrtlcr.s

Lltc sirnrc us ltr.cscribcd in Clauscs

Stutu tcs.

rrrrtl Jl;rylrrcrrt ol coirf r.irclor ,, lrills slrlll llc
14.Ito l4.l,l3 aucl 1,1.2{o l4.2.5ol lhcsc

\-
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CEIAPTtrI{-XVtr

Sirlc, I)isuosll lrrrl Wli(c Ol'l' ol'Stor.c,s.

llliol rvlittcn sanctiou ol' r.hc vicc-Chanccllor or ol' a conrl. rl.cut authority

slrirll lrc olltlrirrcil (o tlrc u,r'itirrg rll'l'ol'losscs lrrrl tlcl'icicrrcic:, i1 ,sturcs lrrtl

ollrcl us,sr:ts ol' [)rrivcisity.

storcs rviriclr :rrc rlcclurcd to bc ohsolc[c, surplus or ur]s01.\,ccablc rnay bc

disposcd o['l'by salc or oIhcrwisc, as approvcd by tlrc vice-ch rncellor o[ auy

c()nU)ctcrr( irutlrurity.

'l'ltc Cltairrrtittt o1'a dcpltrttttcuL/Provost/Caurltus lnchalgc nr ry rvritc olf any

loss o[ articlcs il'thc anrount involvcd on a singlc iteur r]oes not exceccl Rs

I000 sutrjcct to a nraxirnurn ol'l(s .l0,000 in u linaucial ycar, lvil.5 tlc
corrtlitiorr ol'ltriol crrtluir.y irrto tltc Ioss.

nsscLs urrcctlrrrlnricrrl irr r.lsc 0r' bcyorrtl ccoilorrrical rc 11i15 slrall be

tnrnslcrrcd to tlrc ivllirr slorc lirr disposal. A Fixccl Assr ts Rctircmcnt

Ailvicc lvillbc 1l|cplrlctl by Lltc trlttslclrirrg dcpartrncnt. in tril licaLc apcl scpt

ttt tllc Sttrtc illtlttg rvitlr llrc ulticlc.'l'lrc Storc Scctiorr rvi,l ackrrurvlutJgc

rcccipt ol lhe articlc on tllc Ailvicc; rcLuni onc copy to t rc dcpartmeut

conccInccl, and tlcspatch tlrc sccond copy to tlrr: Dircclor.Fiuance.'lhc
t|illtslcl'r'ittg tlcltiti'ttttcttt rvill dclc(c tltc itcru ll'orn its Dcpa Lprctrtll Stock

licgisLcr.'1'hc NIain storc slrirll nruintain a.Sclap l{cgistcr tr,kccp track ol

unscrviccablc all.icles availultlc lbr salc.

whcu any asscls arc to bc disposcd ol'l', thc survcy conrnrittcr appoinl,cd by

thc Vicc-Clllttlccllot slrlll sLrpcrvisc Lhc I)l'occss ol' clisposal 'l'lrc ruodc 9l'

tlisPosll (viz tcndcr, luctiol, salc ro stalt) slrall br: cl :cidcd by tlrc

Cottttttittcc. 'l'ltc CotuutitLcc shall prcpilrc a statcluent oI bicJcrs lvith Llcir
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ralcs urrd lccolun]crrd tlrc highcst bid to thc vicc-Charrcelloi lbr appr.oval.

.\trtlrttIity ol'lrPllt'oval tcsts r.vitlr tlrc Vicc-Clruncellot. lbr ass, Is vliuiug u;tto

ottc tttillirltl rl'll)ccs. ll'tltc vultrc ol'lrssc[s cxcccdcrl lloyo;rrl opc rrrilliorr
rul)c0s, lrltllrovul slrirll Llr: gr.urrl.ccl by tlrc Syrrdicatc.

Il thc Viqc-Cltattccllor is sirtislictl rvith thc proccdurc, codz,, rccluirelrcllts

rrnd prcvrrilirrg .salc pricc, hc nray, in anticipar.ion ol' r.lrc l nproval ol thc

sy,dicatc, allorv r.hc disposal o[' asscts valui,g ovcr ouc ,ri lion rupees. A
casc [br di,sllosul slrilll, horvcvcr, lrc plcllurcd ancl placcd bclbr.: L1c syldicatc
i, il.s .cxt ,rcctirrg rirr otrtai,i,g Ii,al appr.ov.l. A Disp.sal \dvicc shall bc

ltrcpltrcd ittrtl sttl;tttittcd to tltc Dircctoratc ol' Irirrturcc to ,.1.rt: thc assct

ll't-rrn as Lhc l;ixcd Asscts I{cgistcr.
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CI-IAPTtrR-XVfi

,\rrrlit rrrrrl s^\'stcrrr Crlrrtrols.

'l'ire uccounts ol'thc Univcrsity shall

irr conlorrnity rvil.lr gcncrully lcccltl.cd

bc tuaintaiucd on doub c cnlry systcnl

r\ccourrting Stlrrrdurds

i;.l

i?.3 'l'hc accourrts o['thc Uttivcrsity sltull

rvith thcsc Statutcs by Covcrtttttcttt

Ccucrai ol' Pakistatt or thc Dircctor

Fittattcc (il'nccd bc) nrlry lrllpoillt

coucluct systcnt autlit o[',Accourtls oI

No cxpcnrliturc slrall bc ntldc [l'ottt thc Furtds ol' tlt,: Uuivc;sity (cxcludittg

privalc tlcposits) unloss a bill lot its puynrcnl" hus bceu prc auditcd by thc

Itcsidcnt Auditor o['thc [Jrtivcrsity appointcd bytirc Governueut o[NWFP.

bc auditcd oilcc a ycar iu conlorntity

Audrtors appointed 1 y the Auditor

Ceucrai, Audit NWFP. Thc Director

lu llrrn o1' Chartcrcd . \ccoulltants to

tlic Uuivcrsity.

l'1.,1

i 7.5

Ttrc obscrvutious ol the Covcrtitncttt Auditors, togetlrer rvith suclt

Irnrrotatiorrs lrs tlrc [)ircctor I;irurttcc truty niakc shall bc ltrosctttcd to tllc

Syrrtliclrlc. 'l'lrc Syntliclrtc slrlll bc thc lirurl conU)0lcnt ittrtltor {y to soItlc tltc

puras raisctl by thc auditors in thc Audit Notu oL drop tltcut r r ordcr lurthcl

tlcccssary actiou tltcLcon. i;or tltis ltutposc titc Synclicatc ll :ly consLitutc a

"Uuivcrsity Autlit and Accouttts Cottitlittcc" on thc pattcln oIDcllartmental

Accourrts Corrrruittcc (DAC)rvith rrrcrrrtlclslrip [l'ottt tltc Audittlrs attd

ilclcgltc its ltrlrvcrs to tlrc CorttntiItcc ilt thc ligltt ol'Clattsc l5(2)(rv) ol tltc

U nivcrsity Orrliuartcc.

'i-[c Anrrutrl Stalcrrrcnt trl'Accounts ol thc Univcrsity signccl i-ry thc Rcgistrar

lrirl tirc UnivcrsiLy AutliLors (l{csidcnL ludiLot' ol'tlrc Covcrl}l).ol)t ol'NWl"l'})

shall bc subnrittcd to CovcrrrnrcnI rviLhin Six nronths o[' {,ltt closing oI thc

linanciai ycar.

'I

ia
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l], :tt" 
J ul Iirt;rrtciitl Irrrrs;reri,rrs ;rrrt] ,,..,-,u, r.. 

'ur 

,,," ,,,itu.,r;,y slra, be
' ,,',,r,,uiluu lrilct 1;r.cscrvcd l)y tllc- cortccLttc.l scc(iort of thc Iiittattcci)iiccttlratc lirt'-tett-"ycltrs il tlrc rrrrrr,l ALrtlir. ,1,tlrc sarrc pcrir-rd Ir,s bccrrcrlttdttctctl lr1'lllc ctlvcl'llll),-'l ArrrJit,r's irr c,rrftri.rriity wrtrr trr0so stiltutcs.

]::::" 
r. N,rr-rrrrtrirctJ ycrrr', i1'rrrry, srrrir irr*cvcr, lrc ,r.cscrvccr ur]ro 25

i t'./

1'l.t)

r.'.1(.t

ti

'l'lrc l;irrlrrrcc I)ir.cctor.lrlc lrriil otlrcr. trilictl Ii;
corrrply w,itlr policic.s, syijlcllt.\, plocctlulcs, loi.rit.
lltc rrpltlovcrl Accourrtirrg jVltrrrLrtrl lrrrrl I;irrirncilr,

:tcliorurlic.s slrtrJl irtioltl. irrrti

rls trrrd rcl)ol.l.s ltrcscriltctJ irr

.Slittutcs ol llrc Urrivcr,sitl,, 
;

I

A "Systcrrr lrrrtJ Cotrrplitrrrcc Sccliorr,, w,r

systcr, arrd Corr,ri,ricc irr tirc I;irr.,.. 
'''*"'' urtclcr tllc Dc|ury Di'cctor
I)ilccl rr.atc, rcpor[ing [o Dircctor.i,a,cc, srrirt irriclrc,ric,try 0vcr.sce arrcr rc1. orr o, trrc enforccnrent ofprcscribcd Accou,tirrg systc.r a,d I;i,auciar St,rtutcs a., procccrures of trreU rrivcrsity.

'l'ltc 
Systcrrr irrrtl Cour1liilrrcc Scctiurr shall

ro rvrricrr accouirrs a.d ,..",; 
";;"0: 

:l:""1': ':u 'cport 
o, ttrc cxrc,r

Di.ccrorarc, Wcrr.ks o,,r..,;;;: ;;.,,;;''r:;,:,ril,:, [r:,: H";st()l cs' clillll)tl'\(js ctc' irl c,rrliri rrrity rvitlr {lr; Accourrlirrg lvlarrual ilrrcllrirtlittci.l stltltltc's lrlrtl sirull rcllu'r ur dcvia(i..r.s t, rrrc Dir.ccr.or Iri,.,ccri,ho tnay rcllort ollwarcl to tlrc Vice_Chanccllor

'l'lrc systcttt ltrtti c,rlrPli.rtcc scc(io, srrail irrvc.s,igr!tc c.scs rcrcr.rccr to it ,,dsltitll tllitkc t'ccottttttutttllttitttts to tlrc Di.cctor rr:rr,rrcc orr trrc opriri*rl coursc.l'uc(irrr to bc rbrou,cd, ,i. takirrg up trro ,rat(:r rvitrr trrc vicc_chir,ceiloro. illr)/ otrrcf co,u)ctcrlt ,u{rrority. Tirc Scctio;i s.rrall follorv_up o, qucrics
'itisctl rttttl 'sltlrli lcll.tt tltt'scl{lctl cuscs rvitli sLrggcsti.rs [' rlrc I)irccIor.Iriirarrcc orr tlrc upllr.ollr.ilrtc coLlt.sc ol. licLion.

1''c systc,r arrii coriiiriirrrrcc scu{io, srra, irrso aclv.isc trrc Director. ljirrarrcc
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on audit paras raised by the Inspection Tearn of the Auditor

C.:ncral,/Director General Audit NlVtiP ancl prepare annotations to the

aucrt reports.

i ,. Ll 1'hc S-vstcnr and Courpliance Section, iu consuitation lvith the Resident

Auditors, shall scrutinize and certily the Financial Statements of the

University and notes thereto prepared by the Directorate of Finance as

envisaged in the Accounting iV{anual.

1.i i-: The Systerl anci Cornpliance Section, apart from its orvn auclit/revierv shall

also determine rvhether:

a. Expenditure control has been maintained;

b. Expenditures have been incurred rvithin the budgetari, provision;
'. .. Burlget variances are being determined una .*pt'uin.cl on monthly basis;

' d. Payments are bcing made in accordance rvith applicable rules;

e.- -d-dvances are being recorded and settled properly,
-_-a

1'. Incorni, Tax Rules are bei.ng compiied rvith;

g Posting to books ofaccounts'are upto date;

h Bank reconciliations are- being preparecl on monthly basis for all bank

acuou n [s ;

i. Purchases are being made within limits oI delegated t'inancial porvers and

budgetary provisions;

-i Revenues are being realized as due,

k. The University's assets are being verified physically at least on annual basis'

l. Stock transactions are being properly valued and documented;

in. 'i'elephones, vehicles and medical facilities are being extended rvithin the

policy frarnervork and financial lin-rits;

n. Personal use of olflcial facilities are being paid for at iates fixed by the

University;

o. l-og l3ooks are being maintained for all vehicles and operating costs are

rcasoiiablc;
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[). i\ppointments ol ne,,v staff are approvecl by tire co[i'ipetent autl'rority and are

$itlriir tlre sxncIi(rllud slrcngtll;

(1. Payroil is reconciled rvith the previous t.nonth aucl all personnel chatiges are

clocumentecl through fonual sanctions;

r. Scivice Books ol cprployccs llc vcri['tcd atrrtually tirrougir pay bills;

s. Pension cases are finalised rvithin lwo weeks of retirement;

i' tL "(L'j tt!'"t '' n'-l')' n''f' 'tr'."t'"

{.,
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NWFP, UNIVERSITY OF

i-rrla!-q]-el!r9!le

i:ericral Governrlent (R ula

l'- auppbmentar] Grcrrt

lr,i Provincial Government

i;',. Grant for Promotion of Research

i' Donatrons

i .'i z\ny other Granl

Sub Total:
t,i: t't, orl'lC f rorn Own Resources

Sub Total:

Total lncome:

r1;r:rtrliture

. Pay and Allowances

, Q!her Charges

Research

Total Expenditure
iuprlus(+)/ Deficit

Append ix-l

ENGINEERING AND TECHNOLOGY, PESHAWAR.

Budqet Estimates Assessment

Revisecl for
Current year

.:

Actual for
ine months

Badget Estimates
for the esuing year
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ll:tlggv tnt
Flr:qular Allowances

Other Reqular Allowances
Hiii Allowance

: r; olher ReliefiAllorvance annouqced
by tire Govt. from time to time
Sr-rb l'otal
Iotal Re ular Allowances(B)
c]iotai

Establishnrent Charges
Actual fo r

Nine months
Revised for
Current year

Badget Estimates
for the esuinq vear

Senror Post Allorvarrce
lJouse Rent Allowance
Convevance Allowance
Washino Allowance &

Dress Allowance
Sub Total:

i\,4odioal Allowance
E nter-1a in m ent a I lowance
Computer Allowance
Oirleriy AIIowance
t':xtra Duty Alloyra nce
Dustino Allowance
P r ovost/Wa rde n/Proctors Allowance
Gun Allolvance
DeJrLrtation Allowance
Dca nship/Chairmanship Allowance
'iechincal Teachinq Allovrance
l,ilrna f)alif

Cost of Livino Allowance
Special Adcil Allowance



Badqet EstimatesRevised forActual for
for the esuinq vearNine months Ctrrrent vear

03000 OtherAllolvances

03 100 lOverlime Allowance to Drivers

Nioht Dutv Allowance
Honorarium

0-1;Ci iDaily ll/a0esi Contingent Staff

(Not applicable in pensionable dePtts

Group lnsurance
Leave Encashment (in lieu or LPR)

Total Other Allowances: (C

Grand Total of Establishment Charges
A)+(B)+(C

67

03.1CC Ii.leCical Charqes (Hospitalization etc

n1.pan Pension Contribution of officers takcn

on deputation (Paid to their parent

C3933 lProvident Fund (lnterest)

.i-):-+



Actual for
l.Jine months

Revised for
Current year

B;,dget Estimates
for the esuing year

Purchase of Durable Goods
-franscort

Feasibiiity Studies (Seminar & Conference

Exi-rio ratory Operations

Feedcr Canal
Tertiary and other Subsidiary Links
,-' irers

-:manknrent and Drainaqe Works
tu1ain Ernbankmerit
l,4isc. Embankment

Oth e rs

BLrildinqs and Structures
Office Buildinos
Rcsidential Buildinqs
iJosle ls

Others
TOTAL (A)

l'tepari & Maintenance of /Durable
Goods and Works
-f 

ransport (Maintenance
i\.lJChincry and Equiprnenl
Furniture and Fixture
Buildinos and Structures

/
68

ail of Cther Charges

,rlrio

I ll,lachrnen,r & FoLri ent

, .t lOthers (To be specifie

' ;i--iPre 
I n'/estme nt Ffo ect Analysis

----E..'.'."'-"-........-.'i il-ie seatcft

Construction of Works
Irrioation Works
tulain Canal

Oflice Buildinos

illostels

---- | t'd s!:-l|i!!1st,l'lllrers

iloads and Resurfacin

lii'1ain Canal

i,'aedercanal

I

ii

li
t;

Environment)

-',' 
iiary & Other Subsidia Links

'LI I
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Othc;s

Entbankmenl
Drain

i iii0

iliJo
ilirt'r

, i00
',)",r)0

r;ilL

ti,irai 
--

, ii'ir it -

i,,ri "

lir()
I ---*

1(]0

!{)(l
,,,,ri,, -

)ij

i)(l Coririer and Pilot Services
iCther (Specify). Fax Services
Utilities
Gas
!Vater

Rent for Residential Buildings (Hiring and

LeSg::l,orung of Houses for Employees)
[:ient for Student Hostels
lle rrt otlrer than on Buildings
I?ovaltie.s

Rates and Taxes
Ela n k C h a rgei-O eO ucteO by banks on
clreques and transfer of rants etc

i l,irrc
irl lierl,ices

(To be specitied)

Embankment and Drainaqe
Main Ernbankment

TOTAL (B)
Commodities and Services
Tra rrs p o rtatio n
Travelling Allowance Govt. ServanG (TtuDA
TA/DA to other than Govt: Servanti
Transportation of Goods
(Feright, Carlaqe and Cooley Charoes
P.O.L Charges (Staff Cars, Motor Ctateq
Buses etc.
Convevance cha Staff iate sitti
Studv Tours
Comni unication
Postage and Teleqraph
Telephone & Trunk Calls + FaVtnterrret
l-elsx and Teleprinter

Electricit
Hot and Cold Weather Charoes
Office Stationery
Printrnq and Publications
Ncwspapers, Periodicals, Books,
It"4agazines & Research Journals etc.
Unilorms and Liveries
Rent. Royalties, Rates & Taxes
Rent for Office Buildinos

I 
l .:f1t_!Yntlng and Copy P,rgh',s

ll +v Charees
j:lirs, Exhibitions & Other National
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Celebrations

I S:edjFeed Plantation)

:.-' __i i'.i:iical Stores
,-i f, iCcai

5U

.,'.1 1Pa,,'ment of InteresUMarI< up to Bank

Chemicals and Glassware
NSES

r;,J:.i iOlner Stores (To be

TOTAL (C)

lTrarrsfer Pa ments.
lnterest on:
Permanent Debt Domestic)

to other Countries

Store

Publicitv and Advertisement Charges.

i:iudit Fee of Commercial Auditors

Cost of State Trading

Permanent Debt (Foreign

Floatinq Debt
Unl'unded Debt
Other Obligations (e.g.Depreciation
and Deoosits of lncome Tax

Unforeseen and SPI: demands

Write off of Loanindvances/Otiters
Grants to
Provinces
Pakistan Enqq: Council Fee.

Financial lnstrtutions (Sub:to Schools)

Non-Financial lnstitutions
other (to be Specified) Lgll 3 tr!!rclg!
P.E.C Annual Fees
Scholarships, Bounses & Other Awards
Merif Schola rshiPs/Fellowshi Ps

Scholarships and StiPends
Other than on Merit.
Remuneration to part time teachers (M.Sc.)

Cash Reward for Meritorious Services

Olhers (Gold Medals & Prizes

Superannuation Allowance & Pension
Pension Fund

Superannuation Retinging & Compensatory

Pe nsion (Transfer to Pension Fun{),
Commuted Value of Pension

Gratuitv Value of Pension

Other Pension (e.g.Pension granted

to the family of National Heroes

GratLrities (e.9. Gratuity urhen pettsion

is not matut'e) (GratuitY Fund

Entertalnment and Gifts
Iechinical Assistance



/t

081r1
ii820:j

irgooo
i0000

lzieoT
['zL,oo
l7:,,,too

11r.1000

Reparyment of Loans (Domestic)
liepayment of Loans (Foreign)
jOther Repayments

Grand Total (BF-108)

Grarrd Total (BF-106 and BF-108)
(Establishment Cha s plus Other Char

Expenditure on Foreiqn Trainees in pakistan
Contribution to various lntematicnal
Agencies fi-o be specified)
Olher Transfer Payn:enis
lnvestment
Financial lnstiiutions
Non-Fina ncial lnsiitution,s
Contributions to lnler-n:tional
Loans and Repayments
Loans to Pi-o.,,inces
Loans to Loaca! tsoiies
Loans to Finarcial lnstitutions
Loans tc i.lon-Financial Institutions
Loans to Government Servants

TOTAL (D
Miscellaneous Expenditure
Contributron and Subscription
(1-o be specified)
Deleqations Abroad

l-oss on Exchanqes
Secret Service Exoenditure
C o n fere n ces/S e m i n a rsANorksh ops/
Svmoosiam
Conduct of Examinatrons.
Convocation Expenses
ToTAL (E)

Grand Total (BF-106 )

l.10rrn0
fr iooo
irj,:nnni .1:1000

i'rrboo
t',irll rtl

| ;:;,nnni.,::il,-1tl lLoans to Government Se

l.t-:"j00 iHom
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APPENDIX-II

NWFP UNIVERSITY OF ENGINEERING & TECHNOLOGY, PESHAWAB
DIRECTORATE OF FINANCE

APPLICATION FOR REGISTRATION/ENLISTMENT AS SUPPLIER

Name of Finn:

Tire status of the Firm1

a)

b)

c)

d)

Proprietorship
Partnership (Registered/Unregistered)
Private Lin-rited Company
Public Limited Company

Address:
Flead Office:

F-actory:

Telephone(s)
Llead Office:
Factorl,:

Fax No.(s)
Head Office:

a

n.

Factory:

Email:
Web Site

I3ranches, (if any)
Address:



IJ

B.

9.

11

Nan-ies of Ban"kers

rvith Address:

National Tax No.

12

i0 Sales Tax Registratioll No.

13

ir

Name of Directors/Partners/
Proprietors u'ith their National

Identity Card No.

Dri:i Description of tire Nature

ari \rolunte of Business

--\ copy' of Articles and

lrlemorandum of Association

of firm/PartnershiP Deed

Audited financial statenlent

for last 3 years

List of projects conrpleted during

last 3 years and in hand along

u'ith the names of client, name

of consultants, location, cost,

completion time, etc., along u'ith

2 years u'ork orders

Details of Plant, u'oodu'orking

and other nrachinerY, scaffolding,

testing equiPment and other

srnall tools and Plants etc.

Docllments to substantiate

l:irtancial Soundness

Affidavit that the aPPlicant

firm is not black listed and/

or disqualified bY anY

Governntent/Semi Governrnent

Department

l1 .

15.

16.

ro
Lr).



if1n
) ). Regisiered as approvcd suppliers

rcqrrirctl)

/4

*'ith the follot'ing Organizations (Attach list

2U, N{embership of Chamber of Conunerce
(Gii'e details and l\{embership No.)

or al1)i other trade Association,

\ame of Organizatiort Description of Items
(List enclosed)

Date of Registration

7r.

a)

b)

c)

d)

Status

*
t
,.

J<

l.

+

of follorving facilities

First Aid:
Industrial SafetY:

Fire Fighting:

Quality Assurance:
ISO Certification:
Comments:

(Give brief comments for each)

Yes/No
Yes/No
Yes/No
Yes/No
Yes/No

ir



22
i

75

Dcclaration:

\Ve herebl declare that the particxlars furnished above are correct to the best of our

knowledge and belief and u'e understand that any misstatement therein if and rvhen

clisco,erecl sharl rcncrer us riable to i,stant clisqualification as your supplier apart

from any otirer action as inay be calle<1 for under tlte larv'

rvitliout full particulars as asked will be liable to be rejected

If any information furnished by the contractors is at any time, found to

contract, if awarded, rvi1l be iiable to be canceled i, addition to any

against the contractors/fimrs'

Applications
immediatelY.
be false, the

other action

Name of SignatorY

Designation
Applicant's Signature, Designation

witir tull Official Seal

i.D. Card No.



22
:

75

Dcclaration:

\Ve herebl declare that the particxlars furnished above are correct to the best of our

knowledge and belief and u'e understand that any misstatement therein if and rvhen

clisco,erecl sharl rcncrer us riabre to i,stant ctisqualification as your supplier apart

from any other action as irlay be calle<1 for utlder tlte larv'

rvitliout full particulars as asked will be liable to be rejected

If any information furnished by the contractors is at any time, found to

contract, if awarded, rvill Ue iiable to be canceled i, addition to any

against the contractors/fimrs'

Applications
iinmediatelY.
be false, the

other action

Name of SignatorY

Designation
Applicant's Signature, Designation

witir tull Official Seal

i.D. Card No.


