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Step 1 

UET E-OFFICE WELCOME SCREEN 

• Click On Link : https://eoffice.uetpeshawar.edu.pk/login 

• Screen will appear. 

 

• Enter Your Email address and Password as provided. 

• After Successfully Dashboard of Uet E-Office will appear 

 

• Dashboard: The dashboard provides a comprehensive overview of all files, including My Files, 

Open Files, Closed Files, and Marked to Me. It also displays key details for each file, such as File 

Number, Subject, Marked By, Created On and Last Updated, enabling users to monitor and 

manage files efficiently. 

 

 

https://eoffice.uetpeshawar.edu.pk/login


Step 2 

CREATE FILE 

1. Click Create File. 

2. Enter the Subject of the file. 

3. Enter the required details in the File Content section. 

MARK THE FILE 

1. Go to the Mark To section. 

2. Open the Department list and select the relevant department. 

3. Select the Designation/Employee to whom the file should be marked. 

4. Add Attachments if any and enter caption for your attachment 

 

5. Click on Create file button. 

6. Enter the PIN sent to your registered email address. If you do not remember the PIN or it has 

expired, click Regenerate to receive a new one. 

7. Screen will be appear 

 
8. File number will be auto generated. 



TRACK FILE 

1. Click on Track Files 

 
2. Enter File No or File Subject and click on Track File 

 

 

• View Flow : IT will describe the file track  

 

 

 



MY FILES 

1. Click on My files to view your files 

 
2. Select the desired action, such as Close/Reopen or Forward to the next user. 


