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Step 1 

 Enter Your SAP User ID and Password 

 

Step 2 

 Home Screen will be displayed 

 

 

 

 



 

Step 3 

 Click on Registered New Course tile box 

 

 

Step 4 

 Screen with Courses that offer in your department will appear  

 

 Click on Register Button. Message will be displayed on Screen 



 

 

HOW TO CHECK CURRENT ENROLLMENT / REGISTERED COURSES?  

 Click on Home Button and Click on Registered Courses 

 

 Screen will be appear  



 

HOW TO SEARCH COURSES FOR THE ENROLLMENT 

Steps: 

 Click on Search Textbox 

 

 Enter Course Code  or Course Name or Keyword of Course e.g. \ 

 

 Course Code  = CE-225 

     OR 

 Course Name = Mechanic 

 



 Select only the required courses assigned to your semester, batch, and section shared by 

your department. 

 Students who have been assigned a section by their department should select the course 

according to their respective section. Students who have not been assigned a section 

should select the course directly.  

 

 Click on Register button  the required course of your department 

For Example Mechanics of Solids-I CIVP-P 

 

 



 

 If you select a wrong course section that has not been assigned to you by your 

department, the system will display the following error message.  

 

 If you select and register for a wrong course, you will have to remove that course fro m 

your registered courses. 

HOW TO REMOVE / DROP THE WRONG REGISTERED COURSES 

Steps: 

 Click on Registered Courses tile 

 

 

 Screen will be appear, Select the course 



 
 Click on Withdraw Button Link  

 Select the Reason Wrong Entry and Press OK 

 

 Message of Cancelled Message Will be display 

 


